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[TocranoBinenne MunucTtepcTBa cenbekoro xo3siicrsa Horopoackoit oonactu ot 18 oktsa0ps 2024 r. N

51 "O6 yTBepkaeHUN AIMUHUCTPATUBHOIO PEryiaMeHTa MPe0CTaBICHHs TOCYAapCTBEHHOM YCIIyTH 10

IIPEIOCTABIIEHUIO COLIMATILHOM BBIIUIATHI HA YIYULIEHUE KUIMIHBIX YCIOBUM rpaXkaaH, IPOKUBAOLINX
Ha ceNbCKUX Tepputopusix HoBropozackoit obmactu"

B nensax peanuzamuu ®enepanbroro 3akona ot 27 uronst 2010 roga N 210-03 "O6 opranmuzanuu
IPEIOCTaBICHUsl TOCYAApCTBEHHBIX M MYHHMIMIANBHBIX Yyciuyr", mocranosienus IlpaBurenscTBa
Hogsropoackoit obmactu ot 09 sHBapst 2024 roma N 1 "O rocymapcTBeHHoM nporpamme HoBropojckoit
obmactu "KomIuiekcHOe pa3BUTHE CEIbCKUX Tepputopuii HoBropojckod o061acTu" MHUHHUCTEPCTBO
cenbekoro xo3siiictBa HoBropoickoit 001acTu MOCTaHOBIISIET:

1. YTBepauTh npuiaraeMblii AIMUHUCTPATHUBHBIN PEryiaMeHT MPEeIOCTaBICHUS TOCYAapCTBEHHOM
yCIyTd O MPEJOCTaBICHUIO COLMAJIBHON BBILIATHl Ha YIYYIIEHUE S>KWIMIIHBIX YCIOBUM TpakIaH,
MPOXKUBAIOIINX HA CENbCKUX TeppuTOpusix HoBropoackoii ob6mactu.

2. Ilpu3HaTh yTpAaTUBLIUMU CHUITY:

MIOCTaHOBJICHHE JIeMapTaMeHTa CEeJIbCKOro XO03iWCTBA U MPOaOBOILCTBUS HoBroposckoit odmactu
or 04.04.2017 N1 "OG yrBepkIeHUH AJMHUHUCTPAaTHBHOTO pEriaMeHTa MPeJOCTaBICHUS
rOCy/IapCTBEHHOW YCIYTU IO BbIJa4e CBHUJETENIbCTBA O MPEIOCTABICHUM COIMAIBLHOM BBIIJIATHI HA
CTPOUTENBCTBO (MPUOOPETEHHE) )KUIIbS B CEIBCKON MECTHOCTH U TIEPEUHCIICHUIO COITMAIbHON BBIIIJIATHI HA
CTPOUTENBCTBO (IPUOOPETEHHE) KUIIbS TPaXKAaHaM, IIPOKUBAIOIIUM B CEIbCKOW MECTHOCTH, B TOM UHUCIIE
MOJIOJIBIM CEMBSIM U MOJIOJIBIM CIICIIHAIUCTaM";

MIOCTaHOBJICHHE MUHHCTEPCTBA CENbCKOTo Xo3siicTBa HoBropockoii obmactu ot 27.07.2018 N 10
"O BHECEHHMU U3MEHEHHH B AJIMUHUCTPATUBHBIM PErVIaMEHT NPEAOCTaBICHUS TOCYIapCTBEHHON yciayru
MO BbIJaue CBUAETEIHCTBA O MPEIOCTABICHUN COLIMAIbHON BBHIMIATHI HAa CTPOUTENIBCTBO (IPHOOpETEHNUE)
KHUJIbS B CEJIbCKOM MECTHOCTH U NIEPEYUCIICHUIO COLIMAIbHOM BBIIUIATHI HA CTPOUTENILCTBO (MIPHOOPETEHNE)
KWIbsl TPayKJaHaM, IMPOKUBAIOIIUM B CEJIBCKOH MECTHOCTH, B TOM YHCJIE MOJOJBIM CEMbSIM U MOJIOABIM
cnenuanucram".

3. OnyOnukoBaTh MocTaHoOBIeHUE Ha "OQUIMaIbHOM HHTEPHET-IIOpTajie MpaBoBOi HHPpopManuu"
(www.pravo.gov.ru).

Munuctp B.H. ButBunkni

YTBEPXOEH
NocTaHOBIIEHNEM MUHUCTEPCTBA
cenbCKOro Xxo3smcrTBa

HoBropoackom obnactu
oT 18.10.2024 N 51

AJIMUHUCTPATHBHBII perjiaMeHT
NpeaoCcTaBIeHHUs TOCYAAPCTBEHHOM YCJIYI'H 10 NMPeI0CTABIEHUI0 COLMATBHOM BHINJIATHI HA
yJyullleHHe KIWINIIHBIX YCJIOBHH IPAXKIAaH, IPOKUBAIOIIMX HA CeJIbCKUX TEPPUTOPHUSIX
Hosropoackoii odjiactu

1. O01ue moJ10KeHus

1.1. IIpeamer peryiupoBaHus

AJMUHUCTPATUBHBIM perjaMeHT MpeoCTaBIeHHUs TOCYJapCTBEHHON YCIyrd MO MPEA0CTaBICHUIO
COHHaHLHOﬁ BBIIUIATBI HA YIYYIICHHUC KUJIUIITHBIX yCJIOBI/Iﬁ TpaXxJiaH, IIPOXUBAIOIINUX HaA CCIbCKUX
tepputopusix Hoeropojckoi obsactu (ganee aAMUHUCTPATUBHBIN PEriiaMeHT) yCTaHABIMBAET MOPSIIOK U
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CTaHJapT MPEAOCTABICHUS TOCYIapCTBEHHOW YCIyrd MO BblJaye COLUAIBHON BBIIJIATHI Ha YIIydllIEHUE
KWJIUIIHBIX YCIOBUH IpakKaaH, IPOKMUBAIOLINX Ha CENbCKUX Tepputopusix HoBroposckoii obnactu (nanee
rocy/apCTBEHHAsl YCIIyra).

AJMUHUCTPAaTUBHBIM PErVIaMEHT TAaK)K€ YCTAHABIIMBAET MOPSIOK B3aUMOJEHCTBUS MHHHUCTEPCTBA
cesbcKoro xo3giictBa HoBropojckoit obnacTtu (J1aiee MUHHCTEPCTBO), €ro JOJKHOCTHBIX JIUI] C WHBIMU
TOCYJapCTBEHHBIMH OpraHaMd, (HU3UYECKUMH ¢ IOPUAMYECKHUMH JIMIAMH, C 3asgBUTEISAMU HpU
MPEIOCTABIICHUU TOCYJaPCTBEHHOM YCITYTH.

[ToHsiTMst WM TEpMHUHBI, HCHOJB3YEMbIE B HACTOSALIEM aJMUHUCTPATUBHOM pErjlaMeHTe,
NPUMEHSIOTCS B TeX >K€ 3HaYeHHsiX, 4yTo W B llopsjke mpemocTaBieHUs COLMAIBHBIX BBIIUIAT Ha
yIy4dlI€HUE KWINIIHBIX YCIOBUM Ipak[JaH, IMPOKMBAIOIIMX Ha CelIbCKUX Tepputopusx Hosropoackoit
oOnactu, yTBepkIeHHbIX rocranoBienueM IIpaButensctBa HoBropoackoir obnactu ot 09 sHBaps
2024roma N1 "O rocymapctBeHHoil mporpamme Horopojckoii obOnactu "KomriuiekcHoe pas3BUTHE
cenbckux Tepputopuii HoBroposckoit oonactu" (nanee Iopsgok).

1.2. Kpyr 3asBuresneii

1.2.1. 3asBUTENAMH SBISIOTCA YYAaCTHUKA MEPONPUITHI, BKJIIOUEHHBIE B CBOAHBIA CIIMCOK
YYaCTHUKOB MEPOIPUATUI - IOJIydaTeled COLMaIbHBIX BBIIUIAT, YTBEPXKIACHHBIH MHUHUCTEPCTBOM Ha
ouepenHON (MHAHCOBBIA TOJl B paMKaxX peanu3alld TOCyJapCTBEHHOH mporpamMmMbel HoBropopackoii
obnactu "KomruiekcHoe paszBuTHe cenbckux Tepputopuii HoBropojckoi obmactu" (nmanee 3asBUTENH,
YYaCTHUKH MEPONPUATUI), CTpaTeruueckue TMPUOPUTEThl KOTOPOW YTBEPXKIAEHBI I10CTAHOBJICHUEM
[IpaBurensctBa HoBropoackoit obmactu ot 09 siuBapst 2024 rona N 1 (nanee [Iporpamma).

1.2.2. [lomHOMOYHSMH BBICTYNaTh OT MMEHHU 3asBUTENEH O0O0NAar0T MpPEICTaBUTENN 3asBUTEI,
JNEHCTBYIOIIME B  CHJYy IIOJHOMOYMH, OCHOBAaHHBIX Ha O(GOPMJICHHOM B  YCTaHOBJIEHHOM
3aKoHOAaTensCTBOM Poccuiickoit denepannu nopsake J0BEPEHHOCTH (Jajiee IpeICTaBUTeNn ).

1.3. TpeGoBanus k nopsaaAKy MHGOPMHPOBAHUSA O NPEAOCTABJICHUH IOCY1aPCTBEHHOH YCJIYIH

1.3.1. HHdbopmupoBanue 1O BOIpOcaM  MPENOCTABICHUS  TOCYJApCTBEHHOM  YCIyru
OCYIIIECTBIISIETCS:

IIOCPEACTBOM pa3MelIeHUs Ha ourmansHOM caiite MUHUCTEPCTBA - B
uH(popMaInmoHHO-TeIleKOMMYHUKalmoHHoU ceTu "MuTteprer" (nmanee cery "Uutepner"), B denepanbHOit
rocyJapCTBEHHON MHGOPMALMOHHOM cucTteMe "EMHBIN MOpTan roCyAapCTBEHHBIX M MYHUIIUIAIBHBIX
yeayr (pynkuwmii)": (manee Eausblii moprai), pervoHalbHOM TIOCYAapCTBEHHOW WH(GOPMAIMOHHON
cucreme "[lopran rocyaapcTBEHHBIX M MYHUIMNANbHBIX yciuyr (¢yHkuuit) HoBroponckoit o6mactu”
(ranee PervonanbHbIN MOpTai); PErHOHAIBHOW TOCYJapCTBEHHON MH(popManmoHHOM cucreme '"Peectp
roCyJapCTBEHHBIX U MyHUIMNAIbHBIX yCIyT (¢pyHkuuit) HoBropoackoii obnactu" (nanee Peectp);

Ha MH(POPMAIIMOHHBIX CTEH/1aX B IOMEIICHNUSIX MUHUCTEPCTBA;

IIyTE€M YCTHOTO KOHCYJIbTHUPOBAHUS MPU JIMYHOM IIPUEME;

o tenedony;

10 3JIEKTPOHHON MOYTE;

IO 10YTEe MOCPEACTBOM MUCHbMEHHOI'O OTBETA Ha o0palleHue.

1.3.2. Ha opunmansHoMm caiiTe MUHUCTEPCTBA pa3MelaeTcs clieAyromias nHpopMams:

CTPYKTypa MUHUCTEPCTBA;

MecTa HaXOXJIeHMs, TpaduKu (PeKUMBbI) pabOThl CTPYKTYPHOTO MOApa3/eeHHs] MUHUCTEPCTBA,
KOHTaKTHbIE HOMepa TeJe()OHOB CIEUAINCTOB;

NepeueHb KaTErOpUid rpaXaH, UMEIOLINX IPaBO Ha MOJIYYEHHE FOCYAAPCTBEHHON YCIIyTH;

nepeyeHb T0KYMEHTOB, HEOOXOUMBIX JIJIsl PEAOCTaBICHHs TOCYAAPCTBEHHOM YCIyTH;

W3BJICYEHMS] U3 3aKOHOJATENIBHBIX U MHBIX HOPMATHBHBIX IIPABOBBIX AKTOB, COJAEPIKAILMX HOPMBI,
perynupyomue AesiTeNbHOCTD 110 MPEA0CTaBICHHUIO TOCYIapCTBEHHOMN YCIIyTH;

OCHOBaHUs JJI 0TKa3a B IPEJOCTABIEHUH I'OCYAAPCTBEHHOM YCIIyTH;

nepeyeHb HOPMATUBHBIX MPABOBBIX aKTOB, PErYIHPYIOIIUX OTHOIIECHHUS, BO3HUKAIOIIUE B CBS3U C
IIPEIOCTABIEHUEM I'OCYJaPCTBEHHOM YCIIYTH.

1.3.3. Ha Equnom noprane, Pernonansnom nmoprase pa3MeniaeTcs Cienyromas nHpopMaIus:
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MecTa HaXOXJeHMs, rpaduku (pexuM) paboThl CTPYKTYPHOTO MOApa3eseHHs] MUHUCTEPCTBA,
KOHTAKTHbIE HOMEpa TeJIe()OHOB CIICIUAINCTOB;

[IepEeYeHb KaTErOPUH IPpaXkAaH, UMEIOLINX IPABO Ha MOJIYYEHHUE FOCYAAPCTBEHHOU YCIIyTH;

KpaTKO€ U3JI0KEHHUE NTPOLEAYPBHI IPEIOCTABIEHUS TOCYJapPCTBEHHOMN YCIYTH;

W3BJICYCHMS] U3 3aKOHOJATEIIBHBIX U MHBIX HOPMAaTUBHBIX IIPABOBBIX aKTOB, COAEPIKAILMX HOPMBI,
perylupyroIne AeSITENbHOCTD 110 MPEA0CTaBICHUIO TOCYIapCTBEHHOM YCIIyTH;

nepeveHb JOKYMEHTOB, HEOOXOAUMBIX JUIsl IPEJOCTaBIEHUS FOCY1apCTBEHHON YCIYTH;

OCHOBaHHUsl BO3BpaTa JOKYMEHTOB, IIPEICTaBICHHBIX JUIsl IPEAOCTaBICHUS IOCYIapCTBEHHOMN
yCIIyru;

HOPSIOK O0XKaJOBaHUS PEIICHHs, ACUCTBUS WIM O€3ACHCTBHS CTPYKTYPHOTO IOJApa3AeiICHHUs
MUHHUCTEPCTBA, Y4aCTBYIOIIErO B IIPEIOCTABIEHUH TOCYJapCTBEHHOM YCIIYTH, €r0 JOKHOCTHBIX JIHII.

1.3.4. Ha wH(pOpMAIMOHHBIX CTEHJAX B IMOMEIICHHUSIX MHHHCTEPCTBA pa3MeENIacTCs CIEAYOIast
uHpopmarus:

U3BJICUEHMSI U3 TPABOBBIX aKTOB, COJAEPXKALIUX IOJIOKEHUSI, PETYIUPYIOLIUE JEATEIbHOCTh IO
IIPEIOCTABIICHUIO TOCYIaPCTBEHHOM YCIYTH;

CBEICHMSI O MECTE€ HaXOXKJeHUs, rpaduke paboTbl, KOHTAKTHBIX TeseoHaX, IOYTOBOM ajpece U
azpece DJJIEKTPOHHOM IOYTHl MHUHHUCTEPCTBA, €r0 CTPYKTYPHOI'O NOAPA3ICNICHUs, NPENOCTaBIISAIOLIETO
rOCyJapCTBEHHYIO YCIIYTY;

NOPSIOK MOJTYYEHHsI KOHCYJIbTAlMI 110 BOIIPOCaM MPEAO0CTaBICHUs TOCYJapCTBEHHOMN YCIIYTIH;

HOPSIOK OOKAJOBaHMSI PEUICHUH M JeHCTBHA (0e3AeiiCTBUS) HOJDKHOCTHBIX JIMIl U PaOOTHHUKOB,
IIPEIOCTABIIAIOINX IOCYAAPCTBEHHYIO YCIYTY.

1.3.5. KoHCynbTanuu npeocTaBisioTCs MO CIAEAYIOLUUM BOIIPOCAM:

1) mecty HaxoxaeHMs, TpaQuky pabOThl, MHTEpHET-caliTaM, aApecy 3JIEKTPOHHON MOYThI U
HOMEpaM Tele(OHOB MUHUCTEPCTBA, MPUHUMAIOIIETO JOKYMEHTHI Ha MPEAOCTaBICHHE TOCYJapCTBEHHON
YCIIyTH;

2) mepeyHI0 JOKYMEHTOB, HEOOXOAWMBIX Uil MPHUHATHS pEelIeHHs O MpeAoCTaBICHUU
roCyJapCTBEHHOH YCIIyTH, KOMIUIEKTHOCTH (JIOCTATOYHOCTH) NMPEICTaBIEHHBIX TJOKYMEHTOB,;

3) BpeMeHHU IpHeMa U BbI1auH IOKYMEHTOB;

4) cpokaMm npe10CTaBIeHUs TOCYAAPCTBEHHOM yCIyTH;

5) mporeccy BBIOJHEHUS! aIMMHUCTPATUBHBIX MPOLETYp MO MPEIOCTABIEHUIO FOCY1apCTBEHHON
ycayru (Ha KakoM dTafe B IpoIlecce BBIMOJHEHUS KaKOH aJMHUHUCTPATHBHOM MpOLENypbl HAaXOAUTCS
IPEJICTABICHHBIN 3asBUTEJIEM IaKeT IOKYMEHTOB). 3asBUTEJIEM YKa3bIBalOTCS (HA3bIBAIOTCS) Jara U
BXOJSILINI HOMED, YKa3aHHBIE B 3asBJICHUU;

6) mnopsaaky oOxamoBaHUs JAeMcTBUM (Oe3neicTBUS) M pEIIeHUH, OCYIIECTBISEMBIX U
IPUHUMAEMBIX B XOJI€ MIPEAOCTaBICHHSI TOCYAAPCTBEHHOM YCIIYTH.

1.3.6. Ilo mnucbMeHHBIM OOpallleHusIM TpakJaHUHA OTBET HAIpPaBIAETCS IOYTOM B ajapec
IpaXXaHWHA B CPOK, HE MPEBBIAIOMINN TPUILATH KaJIEHIAPHBIX AHEW CO JHS pEerucTpalii NMCbMEHHOTO
oOpareHusl.

1.3.7. Ilpu oOpaimeHnH TpakAaHWHA MOCPEJICTBOM 3JIEKTPOHHOM MOYTHI OTBET HaIpaBIsAeTCS
rpaXxaaHuHy B (opMe DSJIEKTPOHHOIO JIOKYMEHTa IO aJipecy 3JEKTPOHHOH MOYThl, YKa3aHHOMY B
oOpalleHnu, Wik B MUCbMEHHOW (hopMe MO MOYTOBOMY aJIpecy, yKa3aHHOMY B OOpalieHUH (€Clid OTBET B
COOTBETCTBUU C OOpallleHHeM IrpaKIaHUHA OJIKEH OBbITh HAIlPaBJIEH €My B MMCbMEHHOM (popMe MO MmouTe)
B CpPOK, HE TMpEBBIIIAIOINN TPUALATH KaJEHAAPHBIX JHEH CcO JHA perucTpanuu oOpalieHus.
NudpopmupoBanre mo 3JIEKTPOHHONW MOYTE OCYIIECTBISETCS MpPU HAIWYMK B oOpallleHuu (QamMuiIuy,
UMEHH, OTYecTBa (MocieiHee - IPU HAJMYUH), aJipeca dJIeKTPOHHON MOYThI, IO KOTOPOMY JOJKEH OBITh
HaIpaBJieH OTBET.

1.3.8. Ilpu oTBeTax Ha TenedoOHHbIE 3BOHKU M YCTHBIE 0OpaIlleHus M0 BONPOCaM MPEA0CTaBICHUS
rOCy/IapCTBEHHOW YCIYI'M JOJDKHOCTHOE JIMII0O B COOTBETCTBHM C MOCTYNHMBIIMM OOpalieHueM
NPEOCTABIISET CIESIYIOIIYI0 HH(OPMAIIHIO:

O HOPMAaTUBHBIX IIPABOBBIX aKTaX, PETYJIHUPYIOIIHUX BOIPOCH! NMPEAOCTABICHHs IOCYIapCTBEHHOU
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ycayru (HauMEeHOBaHUE, HOMEp, J1aTa IPUHATUS HOPMAaTUBHOI'O IIPABOBOI'O aKTa);

0 MepeYHe KaTeropuil rpakjaH, UMEIOLUX [IPaBO Ha MOJy4YE€HUE IOCYJapCTBEHHOM YCIIYTH;

0 IIepevyHe JOKYMEHTOB, HEOOXOAUMBIX JUISl ITOJIyYEHHs TOCYJapCTBEHHOH yCIIyTH;

0 CpOKax IPeI0CTaBIICHUS TOCYJapCTBEHHOMN YCIYyTH;

00 OCHOBaHUSX OTKa3a B [IPEOCTaBIEHUH IOCY1apCTBEHHON YCIIYyTH;

0 MeCTe pa3MeIIeHUs Ha caiiTe MHPOPMALUHU 1O BOMPOCAM NPEAOCTABICHHUS TOCYAapCTBEHHON
YCIIYTH.

[Ipy HEBO3MOXXHOCTH CHELHAINCTAa MHUHUCTEPCTBA, IPUHSABIIETO 3BOHOK, CaMOCTOSITEIBHO
OTBETUTb Ha IOCTaBJIEHHBIE BOIPOCHI, TEJIE(OHHBIM 3BOHOK IMEpeapecoBbIBAaCTCs (MEPEBOAUTCSA) Ha
JPYroro CHenHraIicTa MUHUCTEPCTBA I 0OpaTUBIIEMYCS TPaXKAaHUHY coo01IaeTcss HoMep Tenedona, mo
KOTOPOMY MOXHO MOJIY4YUTh HEOOXOIUMYIO HH(DOPMALHUIO.

1.3.9. Ily0nuuHOE yCTHOE KOHCYJIBTHPOBAHHME IO BOIPOCAM IIPENOCTABIEHUS IOCYIapCTBEHHON
YCIYrH OCYILECTBIISETCS C NPUBJIEYCHHEM CpencTB maccoBod uHpopMmanuu (nanee - CMMU): nedaty,
paauo, TeIeBUICHUS.

1.3.10. Ily6nmyHOoe mNHMCbMEHHOE KOHCYJAbTHPOBaHME IO  BOIpPOCAM  IPEIOCTaBICHUS
roCy/1apCTBEHHOW yCIIyTU OCYIIECTBISETCS MyTEM:

1) nyOnukanuu nHPopMaoHHbIX MaTepuanoB B CMU, B cetu "UnTepHet";

2) opopmiieHrst THOOPMAIMOHHBIX CTCH/IOB, B TOM YHUCJIC B HACTOJIHLHOM BapHaHTE.

1.3.11. KoHcynbTHpOBaHHE 1O BONpPOCaM MPEIOCTaBICHUS TOCYIAPCTBEHHOW  YCIyTH
OCYIIECTBIISIETCS OECIIIATHO B COOTBETCTBUU C PEKUMOM PadOTHI MUHHCTEPCTBA.

2. CTanjapr npeaocTaBJjieHUs TOCYIAPCTBEHHOH yCIyTH

2.1. HamMeHOBaHHE rOCY1apCTBEHHOM YCJIYIH

[IpenocraBieHne COLMAIBHOM BBIIUIATBI HA YIYYIIEHHE OKWIMLIHBIX YCIOBUH TIpa)kaaH,
IPOXKHUBAIOLINX Ha CENbCKUX TeppuTopusix HoBropoackoi 0dmacTu.

2.2 HaumenoBanue oprasa HCIOJTHUTEIbHON BJIACTH, NMPeJ0CTABIAIONICT0
rocyJapCTBEHHYIO0 YCIYIy

2.2.1. 'ocynapcTBeHHas yciyra IpeJoCTaBIseTCs MUHUCTEPCTBOM.

2.2.2. OOparieHust 3asBUTENs] B HHBbIE OpraHbl T'OCYJAapCTBEHHON BJIAcCTH, OpPraHbl MECTHOIO
caMOYTIpaBJIEHHs U OPTaHU3aIMH TP MIPEJOCTaBICHUH FOCyJapCTBEHHOHN YCIIyTH HE TpeOyeTcs.

2.2.3. Ilpn npenocraBieHUU TOCYJAPCTBEHHOM YCIYTHW YHOJHOMOYEHHBIE JOJKHOCTHBIE JIMIIA
MUHHUCTEPCTBA OCYILECTBISIOT MEKBEIOMCTBEHHOE B3aMMOJAEHCTBHE C YrpasieHueM DenepanbHOU
HajoroBoil cimyx0el mo Hosropojackoit ob6mactu, Otnenennem ®DoHAa MEHCHUOHHOTO M COIMAIBHOTO
ctpaxoBanust Poccuiickoit denepanuu no Hosroponackoit odnactu, Ynpasnenuem denepanbHoil cirykObI
roCy/IapCTBEHHOW perucrpanuu, kagactpa u kaprtorpadguu mno HoBroponckoi o6iacTtu, U opraHamu
MECTHOI'O CAaMOYIPABIEHUS MYHMIMIAIBHBIX pallOHOB, MYHHMLMINAIbHBIX OKpyroB HoBropoackoii
obnacTH.

2.2.4. MMHHUCTEpCTBO HE BIIpaBe TpeOOBaTh OT 3asBUTEINS OCYLIECTBICHUS JIEHCTBHIA, B TOM YHCIE
COrJIacOBaHUM, HEOOXOIUMBIX Ul MOJIYYEHUsI TOCYJAapCTBEHHOM YCIyTH U CBSI3aHHBIX C OOpallleHHEM B
MHBIE TOCYAAPCTBEHHBIE OPTraHbl, OPraHbl MECTHOI'O CAMOYIIPABJICHUS U OpraHU3alUH, 32 MCKJIIOUYEHUEM
MOJIyYEHUsI yCIAyr W TOJIy4eHUs JOKYMEHTOB M HWHGOpMaluu, MpPeAOCTaBIsIEMbIX B pe3yJbTaTe
IIPEIOCTABIIEHUS TAKUX YCIYT, BKIIOUEHHBIX B MEPEYHHU, YKa3aHHblE B yacTu | crateu 9 denepanbHOroO
3akoHa oT 27 wmronsa 2010 roma N 210-®3 "OO opraHM3anuu TNPENOCTaBICHHUS TOCYAAPCTBEHHBIX H
MyHUIUNAIbHBIX yeayr" (nanee denepanbhebiii 3akon N 210-D3).

2.3. Onucanue pe3yabTaTa NPeA0CTABJICHUS IOCYIAPCTBEHHOM yCayru

KoHneuHbIMU pe3ynbTaTaMu TOCYyJapCTBEHHON YCIYTH SIBIISIETCS:

Bbllaya CBUJETENbCTBA O IMPEIOCTABIEHUU COLMAIBHOM BBIJIATBI Ha CTPOUTEIHCTBO
(mproOpeTeHne) KWibs Ha CEIbCKUX TEPPUTOPUAX (Jajiee CBUICTEIBCTBO) U MEPEUNCIICHUE COIIMATIBHON
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BBIIJIATBl HA CTPOUTENBCTBO (NMIPHUOOpETEHUE) Kb Ha CEIbCKUX TEPPUTOpHUSAX (Janee colManbHas
BBHIILJIATA);

B ClIy4ae€ WM3MEHEHHUS CTOMMOCTH M IUIOLIAAM CTposuierocs (MpuoOpeTaeMoro) *uibs JTuO0 B
CIIy4ae M3MEHEHUS IMaCIOPTHBIX JAaHHBIX YYaCTHHUKA MEPONPUSTUN - aHHYJIMPOBAaHUE paHEE BbIJIAHHOIO
CBUJICTENILCTBA U BbIJ]Jaua HOBOT'O CBUJIETEIIbCTBA;

B Cllydae yTpaThl (XUILEHHS ) WK TIOPYM CBHICTENILCTBA - BbIJjaua NyOJIMKaTa CBUIETEIbCTRA;

MOTHUBHPOBAHHOE pellIeHUE 00 0TKa3e B MPEJAOCTaBICHUN FOCYIapCTBEHHON yCIyTH.

2.4. Cpox npenocraBJieHUs TOCY1aPCTBEHHOM yCIyTH

2.4.1. Bpiraua 3agBuUTENI0 JUMOO €ro JOBEPEHHOMY JIMIYy CBHUICTEIBCTBA OCYIIECTBISETCS B
Te4eHHe 15 KaleHJapHbIX JHEH CcO JHS MPEACTABICHUS 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B
noAnyHkTax 2.6.1 u 2.6.2 atMUHUCTPATUBHOTO PETJIaMEHTA.

2.4.2. Cpok mepeyuciieHus 3asBUTEII0 COIUAILHON BBIIJIATHI O0YCIIOBIEH CPOKAMH BBITIOJTHEHUS
OIOMKETHOM 3asBKHM B COOTBETCTBHM C OIOJDKETHBIM 3aKOHOMaTelbcTBOM Poccuiickoit @enepanuu u
Hosropoackoit obnactv, a Takke TEXHUYECKMMH BO3MOMKHOCTSMM yrpaBieHus DenepalbHOrO
Ka3HaueicTBa o HoBroposckoii obnactu.

2.4.3. MUHHCTEPCTBO TOCPEICTBOM TEICPOHHOTO COOOIICHHS YBEAOMIISICT TOJydaTesien
COLIMATIFHBIX BBIILJIAT O MOCTYIUICHUU JCHEKHBIX CPEACTB HAa MX OAHKOBCKHE cueTa B T€YeHHE 5 paboumx
JTHEW CO AHS 3a4MCICHHS JCHEKHBIX CPEJCTB Ha OAHKOBCKHUE CUYETA MOTydaTeNIel COIMATbHBIX BBITIIAT.

24.4. Cpoxk pnans aHHYIMpPOBaHHUS paHee BBIJIAHHOTO CBHUJETENbCTBA U BbIIAYU HOBOTO
CBUJICTEIILCTBA 3AsBUTEIIO cOocTaBisieT He Oornee 10 KaneHAapHBIX THEH cO IHS MOCTYIUICHUS 3asBICHUS U
JIOKYMEHTOB 3asiBUTEIS (IIPEICTABUTEIS 3asIBUTEIIA).

2.4.5. Cpok misi opopMIICHUS W BBIJIAYM JTyOJIMKAaTa CBHJICTEIICTBA 3aSBUTEIIO COCTABISICT HE
6onee 10 kameHAApHBIX AHEH CO THS MOCTYIUICHUS 3asBIICHUS 3asBUTENS (TPEACTaBUTENS 3aIBUTENS).

2.4.6. Cpoxk mjig HCIPABICHUS OINEYATOK W OMMOOK, JOMYIICHHBIX JOJDKHOCTHBIMH JIUIIAMH
MHUHHMCTEPCTBA MPU MPEAOCTABICHUN IOCYIapCTBEHHON YCIIyTH, COCTaBIsAeT He Oojee 5 pabouux JHEH co
JTHSI MX BBISIBJICHMSI UJIU TTOCTYIUIEHHS] COOTBETCTBYIOLIETO OOpallieHusl.

2.5. HopmaTuBHBIC NpPaBOBbIe AKThl, PeryJMpyllIue INpPeIoCcTaBJIeHHE TOCYyAapCTBEHHOM
yeayru

IlepeueHp HOpPMATHBHBIX IPABOBBIX AaKTOB, HEMNOCPEACTBEHHO PETyJIUPYIOIIUX OTHOLIEHMS,
BO3HUKAIOIIIKE B CBSI3U C MPEAOCTaBICHUEM rOCYAapCTBEHHOM YCIYTH, pa3MellleH Ha opuIlnalbHOM caiiTe
MuHuctepcTBa B cetu "UuTepHer"”, B Peectpe, Ha Ennnom noprasie u PernonansHom nopraiie.

2.6. MHcuepnbiBawiumii mnepedyeHb [JTOKYMEHTOB, HeO0XOAMMBIX B COOTBETCTBHMM C
HOPMATHUBHBLIMHU MPAaBOBHIMU AKTaAMHU /Jsl NPEIOCTABJIEHUS TOCYJAPCTBEHHOH YCJIYrdH, KOTOpbIe
SIBJSIIOTC HEOOXOAUMBIMM M 00f13aTeJIbHBIMU /ISl NPeJOCTABJIEHUS] TOCYAapCTBEHHOH YCJIyIH,
NO/VIEKANMX MPeACTABJICHHUIO 3asiBUTE/IeM, CIIOCO0bI MX MOJy4YeHUsl, B TOM 4YHcje B 3JIeKTPOHHOI
(popMe, MOPSIAOK MX MpeICTABJICHUS

2.6.1. HcuepnbiBarouuii InepeyeHb JOKYMEHTOB, HEOOXOIUMBIX JUIs  IPEIOCTaBICHUS
rOCYJapCTBEHHOMN YCIyTH:

2.6.1.1. B cay4yae npruoOpeTeHus KUI0ro noMeneHus (5KUaoro aoma):

KOIUIO MPEIBAPUTEIHHOTO JA0r0OBOpa KYIIU-TIPOAaKH, MOAMKUCAHHOTO MPOJIaBIIOM U YYaCTHUKOM
MEPONPUITUNA U WIEHAMH €TO CEMBU;

cOeperarenbHasi KHUXKKA;

JIOTOBOp 3aiiMa, 3aKJIFOUEHHBINA C IOPUANYECKUM JIMIIOM, HHIUBUAYAIBHBIM MIPEANPUHUMATEINIEM, C
yKa3aHHUEM LeJIH, CPOKA U CYMMBI 3aiima;

IUTATEXKHBIA JOKYMEHT, TOATBEPKIAIOIIUIN BHECEHNE IEHEKHBIX CPEICTB HA PACUETHBIN CUET WM
B Kaccy MOApsSIYMKa WIM 3aKa3uMKa-3aCTPOMIIMKAa B CYET OIUIAThl WM MpPEBapUTENbHOM OIIaThl
CTPOUTENBHBIX paboT;

KPEIUTHBIM JIOTOBOP, 3aKJIIOYEHHBIM C KPEOIWTHOM OpraHu3alueld B LENSIX CTPOMUTENbCTBA
(pHOOpETEHNUS ) KUIIBS;

BBIMKCKA U3 JIMLIEBOTO CUETa MO BKJIAY, BblIaHHAsl KPEAUTHON OpraHu3anuei;
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U3BELICHNE KPEIUTHON OpraHu3alMy O MPUHATUU MOJOXKHUTEIbHOIO PELICHUs O KPEAUTOBAHUU C
YKa3aHHUEM CyMMBbI KpeiuTa (B cllyyae IpeCTaBIECHUs JOKYMEHTOB /ISl IOJIYYEHUs CBUIETENbCTBA);

CIpaBKa O COCTOSHUM (PMHAHCOBOM 4YaCTH JIMIEBOrO cYeTa JIMIA, HMEIOIEro IpaBo Ha
JIOTIOJIHUTEIIbHBIE MEpBl TOCYIAapCTBEHHOM MOJJEP’KKH, BbIaHHAs TEPpPUTOpUAIbHBIM opraHom Ponja
MIEHCHOHHOTO ¥ COLIMAJIBHOTO cTpaxoBanus Poccuiickoit Penepanny;

KOIHIO TEXHHYECKOTO TJIaHa MO0 KaJacTPOBOTO MIJIM TEXHHUYECKOTO MMAaclopTa Ha MprHodpeTaeMoe
JKUJI0€ ToMenieHrne (KHIION J0M);

KOIHIO TPYJOBOH KHWKKH WIM WHPOPMAMKM O TPYAOBOH IEATEIBHOCTH B COOTBETCTBHH CO
CBEICHUSIMH O TPYAOBOH JEeATEIbHOCTH, HPEAYCMOTpPEHHBIMU cTaThell 606.1 TpymoBoro koaekca
Poccuiickoit ®enepanyn, B pacrieyaTaHHOM BHUJE JUOO B 3JIEKTPOHHON (popme ¢ IH(POBOI MOAMUCHIO,
WIN CIPaBKy OT paboTojaaress, NOATBEP>KIA0IYI0 OCHOBHOE MECTO pa0OThl yUaCTHUKA MEPONPHUATHH;

2.6.1.2. B cny4yae CTpOHWTENBbCTBA JKHMJIOTO JoMa (Co3laHUs OO0BEKTa WHIUBUAYAJIHLHOTO
KWIUIIHOTO CTPOMTEIbCTBA), PEKOHCTPYKIMM IyTEM MPHUCTPAUBAHUS JKWIOIO IOMELICHHUsS K
UMEIOLIEMYCSl KUJIOMY JOMY Ha CEJIbCKUX TEPPUTOPHUSIX, B TOM UHCJE 3aBEPILUEHHUS paHEe HadaToro
CTPOUTENBCTBA JKUJIOTO JIOMa:

KOIIMIO YBEJOMJIEHUS O IUIAHUPYEMBIX CTPOUTEILCTBE WM PEKOHCTPYKIMH OOBEKTa
UH/IMBUYaJIbHOTO KHJIMIIHOTO CTPOUTEILCTBA WIIN CaJI0BOTO J10Ma;

KOIIUIO ITPOEKTHO-CMETHOM JOKYMEHTAIMH, COTJIACOBAHHOMN C OPraHOM MECTHOT'O CaMOYIIPaBJICHHUS
MYHUIMNAIBHOTO paliloHa, MyHULIMIIAILHOTO OKpyra HoBropoackoii o6iactu;

aKThl O MPHUEMKE BBIIIOJIHEHHBIX pa0dOT M CHPAaBKUM O CTOMMOCTHU BBIIIOJIHEHHBIX pabdOT W 3arpart,
HNOATBEPXKJAIOIIME 3aTpaThl Ha CTPOMTEIBCTBO JKWIIbs, COIVIACOBAHHBIE C OpPraHOM MECTHOI'O
CaMOYyIIpaBJICHUs] MyHUIIUTIAIFHOTO paiiloHa, MyHUITUIAIBLHOTO OKpyra HoBropozckoi obnactu (B cirydae
CTPOMTENBCTBA JKMJIOIO JoMa (Co3JaHue OO0bEKTa HHAWBUIAYAJIBHOIO >KWIMIIHOTO CTPOUTENLCTBA),
PEKOHCTPYKILMU ITYTEM MPUCTPAUBAHUS JKUJIOTO MOMELIEHUS K UMEIOIEMYCSl KIJIOMY JOMY Ha CEIbCKUX
TEPPUTOPUSIX );

JIOTOBOPBI  KYIUIM-TIPOJIaXKH CTPOMUTEIBHBIX MaTepUaioB WU OOOpPYIOBaHUS HA CTPOUTEIHCTBO
KWIbS M JOKYMEHTbI, NOJTBEpXKJIAIONIME MX OIUIaTy, COIJIACOBAaHHBIE C OPraHOM MECTHOIO
CaMOYIPaBJIEHUS] MYHUIIMNIAIBHOTO pailoHa, MyHUIIMNanbHOro okpyra Hosropojckoit obnactu (B ciayyae
CTPOMTENBCTBA JKMUJIOrO JoMa (Co3JaHue OO0bEKTa WHAWBUIAYAJIBHOTO >KWJIMIIHOTO CTPOUTENLCTBA),
PEKOHCTPYKIMU IyTEM MPUCTPAUBAHUS JKUIIOTO MOMEILEHUS K UMEIOIIEMYCS KUJIOMY JOMY Ha CEeNIbCKUX
TEPPUTOPUSIX);

oTyeT 00 OlIEHKE 00BEKTa HE 3aBEPILIEHHOT0 CTPOUTEIHCTBOM >KMJIOTO JI0Ma, MOATOTOBIEHHBINA B
COOTBETCTBUU ¢ TpeboBaHusmMu DenepansHoro 3akona ot 29 utons 1998 rona N 135-d3 "O6 oneHovyHOM
nesitenibHOCTH B Poccuiickoit @enepanuu’ (B cilydae 3aBeplLICHHs] paHEEe Ha4aToOro CTPOUTENIBCTBA KUIIOTO
JoMa);

rpaduk BBIMOJIHEHUS JTanoB pabOT MO CTPOUTENBCTBY JKWJIOIO J0Ma (CO3aHHUI0 OOBEKTa
UH/IMBUYAILHOTO O KWJIUIIHOTO CTPOMTEIbCTBA), PEKOHCTPYKIMM MyTE€M MPHUCTPAUBAHUSA >KUJIIOTO
MOMEIIEHUSI K MMEIOIIEMYCs KUJIOMY JOMY Ha CEJIbCKMX TEPPUTOPUSIX, B TOM UYHCJE MO 3aBEpLICHUU
paHee HayaToro CTPOUTENHCTBA KHUIIOTO JIOMA, 10 (popMe, YTBEpkKIEHHOH MHHHUCTEPCTBOM;

KONUIO TPYAOBOW KHUXKKH WM WH(GOPMALUU O TPYIAOBOM NEATEIBHOCTH B COOTBETCTBHM CO
CBEICHUSIMH O TPYAOBOH JEATETBbHOCTH, NPEAYCMOTPEHHBIMU cTaTheil 606.1 TpymoBoro koaekca
Poccuiickoit @enepanuu, B pacrieyaTaHHOM BHJE JIMOO B AJIEKTPOHHOU QopMme ¢ IHHU(PPOBOIl MOINNCHIO,
WK CIPaBKy OT paboToaaTesns, NOATBEP>KIAI0IIYI0 OCHOBHOE MECTO pabOThl y4aCTHUKA MEPOIIPHUSTUH;

2.6.1.3. B ciayyae ydacTusi B JOJI€BOM CTPOMTENBCTBE JKMJIOTO JloMa (KBapTHPbI) Ha CEIbCKUX
TEPPUTOPHUSAX:

KOINUIO MPEABAPUTEIBHOIO JI0rOBOpa 00 y4acTUU B JIOJEBOM CTPOUTEIHCTBE MHOTOKBAPTUPHOTO
HKHIIOTO JIoMa (KBapTHPHI), MOANUCAHHOTO YYaCTHUKOM MEPONIPUATHN U 3aCTPOHIIUKOM;

cOeperarenbHasi KHUXKKA;

JIOTOBOp 3aiiMa, 3aKII0UEHHBIN ¢ IOPUAMYECKUM JIULOM, HHIUBUIYaJIbHBIM MPEIIPUHUMATEIEM, C
yKa3aHHEM LIeJIU, CPOKA U CyMMBI 3aiima;
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IUTATEKHBIA JOKYMEHT, TOATBEP KIAIOIUN BHECEHUE IEHEXHBIX CPEICTB HA PACUETHBIA CUET WU
B KacCcy MOApAIYMKA WIM 3aKa3uMKa-3aCTPOMIIMKAa B CYET OIUIAThl WJIM IPEIBAPUTEIBHOM OILIaThI
CTPOUTENBHBIX PaboT;

KPEIUTHBIM JIOrOBOP, 3aKJIIOYEHHBIM C KPEIUTHOM OpraHu3alueld B LENsIX CTPOUTENIbCTBA
(MpuOOpPETEHMS ) KIS,

BBIINNCKA U3 JINLIEBOTO CUETA 110 BKJIAJy, BblIaHHAsl KPEAUTHON OpraHu3anuei;

U3BCILEHUE KPEAUTHOM OPraHU3alMK O IMPUHATHU IOJIOXKUTEIBHOIO PEUICHHUSI O KPEIUTOBAHHUHU C
YKa3aHHWEM CyMMBbI KpenTa (B cllyyae MpeJCTaBICHUs JOKYMEHTOB JUIsl IOIY4YEHMs CBUIETEIbCTBA);

CIpaBKa O COCTOSHUM (PMHAHCOBOM 4YaCTH JMIEBOrO cYeTa JIMIa, HUMEIOLIEro IIpaBoO Ha
JIOTIOJIHUTEIIbHBIE MEpBl TOCYIAapCTBEHHOM MOJJEP’KKH, BbIaHHAs TEPpUTOpUaIbHBIM opraHom PoHja
MIEHCHOHHOTO ¥ COLIMAJIBHOTO cTpaxoBanus Poccuiickoit Penepanny;

KOIHIO TPYJOBOH KHMKKH WIM HHGOPMAIMM O TPYIOBOW NESATEIBHOCTH B COOTBETCTBUHU CO
CBEICHMSMHM O TpPYAOBOM JAEATEIbHOCTH, NPELYyCMOTpPEeHHbIMH crartheil 60.1 TpynoBoro koaekca
Poccuiickoit ®enepanyn, B pacrieyaTaHHOM BHUJE JHUOO B 3JEKTPOHHOH GopMme ¢ IH(POBOI MOAMUCHIO,
WIN CIPaBKy OT paboToaatesis, NOATBEP)KIAI0IIYI0 OCHOBHOE MECTO pabOThl y4aCTHUKA MEPOIIPUSTUH;

2.6.1.4. Ilpu HampaBlieHUM COLMAJILHOM BBIILJIATHI Ha YIUIATY IEPBOHAYAIBHOTO B3HOCA, Ha
[orameH’ue OCHOBHOIO J0JIra M YIUIATy IPOLEHTOB IO KpeauTy (3aiiMy) B cilydae MpHUBIICUYEHUS
YYaCTHUKOM MEpONPUATUN JJIs CTPOUTENbCTBA (IPUOOpETEHUs]) >KWiIbs B KauyeCTBE MCTOYHMKA
co(hrHAHCUPOBAHUS KUIUILIHOTO KPEUTA, B TOM YHUCIIE UITOTEUHOTO:

2.6.1.4.1. B cnyyae mproOpeTeHus: TOTOBOTO KHJIOTO IOMEIICHUS (KHIIOTO JIOMA):

KOIIMIO JIOTOBOpa KYIUIM-MIPOAAXKH >KUJIOrO MOMENIeHUsT (KUJIOro JI0Ma), 3aperucTpUpOBaHHOIO B
Oprase, OCYyILECTBIISIOLIEM IOCYJapCTBEHHYIO PErHMCTPALMIO IPaB HAa HEJBUKUMOE UMYILECTBO U CHEIIOK
C HUM;

KOIIUIO JOrOBOpA KUJIMIIHOTO KPEUTa, B TOM YUCIIE UIIOTEYHOTO (3aliMa), U MPUIOKEHUN K HEMY;

CIpPaBKy KPEOUTHON oOpraHu3aluu (3auMOJaBlia), MPEJIOCTABUBIIEH YYaCTHUKY MEpPONPHUSATHIHA
KWINIIHBIA KPEAUT, B TOM YHUCIIE UIOTEYHBIA (3aeM), 00 OCTaTKe CyMMBbl OCHOBHOI'O J0Jira U OCTaTKe
3a/I0JKEHHOCTH IO BBIIUIATE MPOLEHTOB 3a MOJIb30BaHUE KUIUILHBIM KPEIUTOM, B TOM UUCIIE UITOTEUYHBIM
(3aitmom);

KOIHIO TEXHUUYECKOTO IJIaHa JIMO0 KaJacTPOBOTO WJIM TEXHUYECKOIo Macnopra Ha mpuodperaemoe
JKUIJI0€ TIOMELICHHUE;

KOIHIO TPYJOBON KHMXKKH WIM HHPOpPMALlUU O TPYAOBOH MIEATEIbHOCTH B COOTBETCTBHM CO
CBEJICHUAMM O TPYAOBOW [JEATEIBbHOCTH, NPEIyCMOTPEHHbIMU cTartheil 66.1 TpymoBoro koxekca
Poccuiickoit ®@enepanuu, B pacneyaTaHHOM BHJE JIMOO B AJIEKTPOHHON (opMme ¢ IHHU(PPOBOIl MOAMUCKIO,
WIH CIIPaBKy OT paboToAaTe s, MOATBEPHKAAIOIIYI0 OCHOBHOE MECTO paOOThl yUaCTHUKA MEPOIPUSTHIA;

2.6.1.42. B cnyyae CTpPOUTENbCTBA KHJIOrO JoMa (Co3/l1aHUsl OO0BEKTa HHIMBUAYAIBHOTO
KWINIIHOTO  CTPOUTENbCTBA), PEKOHCTPYKIMHM IyTEM [PUCTPAUBAaHUSA JKWIOTO IOMELIEHUS K
UMEIOUIEMYCSl KWJIOMY JIOMY Ha CEJIbCKMX TEPPUTOPHUSAX, B TOM UHUCIIE 3aBEPLICHUS paHEe HadaToro
CTPOUTENIbCTBA KHUJIOTO JI0Ma!

KOTIHIO JOTOBOPA >KUJIMIIIHOTO KPEeIUTa, B TOM YUCIIE UIIOTEYHOTO (3aiiMa), U MPUII0KEHUH K HEMY;

CIPaBKy KpPEIUTHOM OpraHu3anvy (3aMMOJaBlia), MPEIOCTAaBUBIIEH YYaCTHUKY MEPONPUSITHIMA
KWJIUIIHBIA KPeIuT, B TOM YHCJIEe MIOTEYHBIH (3aeM), 00 ocTaTke CyMMbI OCHOBHOI'O JIOJITA M OCTaTKe
3aJI0JKEHHOCTH 1O BBIILIATE MPOLIEHTOB 32 MOJIb30BaHUE KUIUIIHBIM KPETUTOM, B TOM UHCJIE UITOTEUYHBIM
(3aitmoMm);

KONUIO YBEJOMJIEHHS O IUIAHHPYEMOM CTPOUTENbCTBE WM PEKOHCTPYKIHMH OOBEKTa
VHAWBHUYAJIBHOTO KUJIUIIHOTO CTPOUTENBCTBA WM CaI0BOTO J10Ma;

KOIUIO TPOEKTHO-CMETHOM JOKYMEHTAIIMH, COTJIACOBAHHOM C OPraHOM MECTHOT'O CaMOYIIPaBJICHUS
MYHUIUNAIBHOTO palloHa, MyHHLIMTIAILHOTO OKpyra HoBropoackoit o6nactu;

aKThl O MPHEMKE BBIIOJIHEHHBIX pa0dOT M CIPAaBKU O CTOMMOCTH BBINOJIHEHHBIX paboOT M 3aTpart,
NOJATBEP)KJAIOLINE 3aTpaThl Ha CTPOUTENBCTBO JKWIbS, COIJIACOBAHHBIE C OPraHOM MECTHOTO
CaMOYTpaBJIeHUS] MYHUIIUITAJILHOTO paiioHa, MYHUIIMITAILHOTO OKpyra HoBropoackoit o01acTu;
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JIOTOBOPBI  KYIUIU-TIPOJIaXKH CTPOUTEIbHBIX MAaTEpUAIOB WM OOOPYAOBaHHUS Ha CTPOMUTENHCTBO
KWIbsI M JIOKyMEHTBI, IOATBEPXKJAIOIIME MX OIUIaTy, COIJIaCOBAaHHbIE C OPraHoOM MECTHOI'O
caMOyIIpaBJIeHUs] MyHULIMIIAIIBHOTO paiioHa, MyHUIMNaIbHOTro okpyra Hosroposckoii obiacry;

COIIallieHUE, MOJIMCAHHOE OpPraHOM MECTHOIO CaMOYIPAaBJIEHUS MYHHUIMIAIBHOIO paloHa,
MYHUIMIAIBHOTO OKpyra HoBropoackoit 061actu ¥ y4aCTHUKOM MEpOIPHUATHH (B TPEX 3K3EMILIAPAX);

KOIHIO TPYJOBOH KHMKKH WIM WHPOPMAMKM O TPYAOBOH IEATEIBHOCTH B COOTBETCTBHH CO
CBEICHUSIMH O TPYAOBOH JEeATEIbHOCTH, HPEAYCMOTpPEHHBIMU cTaThell 606.1 TpymoBoro koaekca
Poccuiickoit ®enepanyn, B pacrieuaTaHHOM BHJE JUOO B 3JIEKTPOHHON (popme ¢ IH(POBOI MOAMUCHIO,
WIN CIIPaBKy OT paboTojaaresis, NOATBEP)KIAI0ILYI0 OCHOBHOE MECTO pabOThl Y4aCTHUKA MEPOIIPUSTUH;

2.6.1.4.3. B cnydae ydactusi B JIOJIEBOM CTPOMTEIIBCTBE KUJIOTO JIoMa (KBAPTUPBI) HA CEIbCKUX
TEPPUTOPHUSX:

KOIIHMIO JIOTOBOpa 00 y4acTHH B JIOJIEBOM CTPOMTEIHCTBE MHOTOKBAPTHPHOTO JOMa (KBAapTHPHI)
au0o JoroBopa O Imepedaye KBapTUPbl B COOCTBEHHOCTb, 3aperMCTPUPOBAHHOTO B  Oprase,
OCYIIIECTBIISIOIEM IOCYJaPCTBEHHYIO PETUCTPALIMIO [IpaB Ha HEJBUKMMOE UMYIIECTBO U CAEJIOK C HUM;

KOIIMIO JOTOBOPA >KUJIMIIIHOIO KPEeIUTa, B TOM YMCIIEe UIIOTEYHOIO (3aiiMa), U IPUII0KEHUHN K HEMY;

CIpPaBKy KpEIUTHOM OpraHu3aunuu (3aMMOJaBlia), HPEJOCTABUBIIEH YYaCTHUKY MEPOIPUSTHI
KWINIIHBIA KpPEeIuT, B TOM YMCJI€ UIOTEYHBIH (3aeM), 00 OCTaTKe CyMMbI OCHOBHOI'O JI0JII'a M OCTaTKe
3aJ10JKEHHOCTH IO BBIILIATE MPOLEHTOB 32 MOJIb30BAaHUE KUIUIIHBIM KPEIUTOM, B TOM YUCIIE UIIOTEUYHBIM
(3afiMoM);

KOTIMIO TPYJOBOH KHMKKH WJIM WHGOPMAIMKA O TPYAOBOW IEATEIHHOCTH B COOTBETCTBUU CO
CBEICHUSIMM O TPYAOBOH JEeATEIbHOCTH, HPEAYCMOTpPEHHBIMU cTaTheil 606.1 TpymoBoro kopekca
Poccuiickoit ®enepanyn, B pacrieyaTaHHOM BHUJE JHUOO B AJIEKTPOHHOU GopMme ¢ IH(POBOI MOIIMUCHIO,
WIN CIPaBKy OT paboToaaTesis, NOATBEP)KIAI0IYI0 OCHOBHOE MECTO pabOThl y4aCTHUKA MEPOIIPUSTUH;

2.6.2. YyaCTHUKU MEPOIPHUATHS I MOJYyYEHHUS] CBUIECTENbCTBA JIOMOJHUTENBHO K JOKYMEHTaM,
yKa3aHHBIM B TMOANYHKTE 2.6.] aAMMHUCTPATUBHOIO PETJIaMEHTa, MPEICTABIAI0T B MUHUCTEPCTBO KOMHIO
cornameHuss 00 oOecrnieueHUH COOMIOACHUS YCJIOBHMSI HCIOJIb30BAaHUS TPa)JTaHWHOM COLIMAJIbHOU
BBIMIJIATHI, IPEyCMOTPEHHOro NyHkToM & [lopsiaka, Mexy y4acTHUKOM MepOonpusTHii, paboToaareneM u
OpraHOM MECTHOTO CaMOYIPaBJIEHUS MYHUIUIIAIBHOIO palloHa, MyHUIIMIATIbHOTO oKpyra HoBropozckoii
oOmnactu o Gpopme, yTBepHk1aeMOi MUHUCTEPCTBOM.

2.6.3. B cnyuae u3MeHEHHUs! CTOMMOCTH U IJIOLIA/IA CTposiiierocs (IprodpeTaemMoro) Kujbs JInoo
U3MEHEHHs MAaCHOPTHBIX JAHHBIX YYAaCTHUKA MEpPONPUATHH A7 3aMeHbl CBUJETEIbCTBA 3asBUTEIb
(mpeacTaBUTENb 3aABUTENS) MPEJOCTABISAET B MUHUCTEPCTBO JIMYHO 3asBJICHUE O 3aMEHE CBUJIETENIbCTBA C
yKa3zaHHEM O0OCTOSATENbCTB, MOTPEOOBABIIMX €ro0 3aMEHbl, C MPUIOKEHUEM KONHUH JIOKyMEHTOB,
MOJITBEPKJIAIOLINX 3T 00CTOSITENbCTBA. B ciyuae 3aMeHbl BBIJaHHOE CBUJIETENIHCTBO MOJIEXKUT BO3BpATY
3asgBUTENEM (IPEACTaBUTENIEM 3asBUTENIS1) B MUHUCTEPCTBO, KOTOPOE MPUHUMAET pelieHne, opopMiIeHHoe
PUKa30M MHUHHUCTEPCTBA, O €r0 aHHYJIMPOBAHUHU U BbIJJau€ HOBOT'O CBHJIETENIbCTBA.

2.6.4. B cnyuyae yTpaThl (XUIIEHHUS) CBHUJIETEIbCTBA JMOO MOPYM CBUIETENHCTBA JJIS BBIJAUU
nyOnMKaTa CBHIETENbCTBA 3asBUTENb (IIPEACTAaBUTENb 3asBUTENS) NMPEACTABISET B MUHUCTEPCTBO JIUYHO
3asBJICHHE O Bbllaue AYyOJMKaTa CBUIETENbCTBA C yKa3aHHUEM OOCTOSTENBCTB, MOTPEOOBABIIMX BbIIAYY
ny0nukaTa CBUIETENbCTBA. B ciydae mopuM CBUAETENLCTBA OHO TIOJUIEKUT BO3BpATy 3asBUTEIIEM
(mpencTaBuTeNeM 3asBUTENSA) B MHMHUCTEPCTBO I HOCHeAyromero odopmieHus ayOiukara
CBUJIETEIHCTBA.

2.6.5. 3asBuTensb (MpeICTaBUTENb 3asiBUTENSI) UMEET MIPABO MPEACTABUTh IOKYMEHTHI, YKa3aHHbIE B
nyHkTax 2.6.1 - 2.6.2 HacTOsI1Iero aAMUHUCTPATUBHOTO PErJIaMeHTa, CIEYIOIIMMH CIIOCO0aMHu:

Ha OyMaXHOM HOCHTEJe - IyTeM OOpalleHHuss B MHHUCTEPCTBO JUYHO JHOO uepe3 CBOUX
IpeJICTaBUTENIEeH, a TaK)KEe 3aKa3HBIM MOYTOBBIM OTIIPABJIIEHUEM C OIHKCHIO BIIOKEHUS U YBEIOMIICHUEM O
BpYUEHUH;

B (QopMe OJJIEKTPOHHOTO JOKyMEHTa (MaKeTa »JJIEKTPOHHBIX JOKYMEHTOB) - TOCPEICTBOM
Pernonansnoro noprana, Equnoro moprana B 3JEKTPOHHOM Buie. JlOCTyI K 3JIEKTPOHHBIM CEpBHCAM
BO3MOJKEH IIOCJI€ aBTOpH3aluu 4Yepe3 HHPOpMalMOHHYIO cucteMmy Poccuiickoit ®@enepanuu "Enunas
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cucreMa wuneHTuukanmuu u ayreHtupukanmuu" (ganee - ECHA) mmbo mnpu Haau4my TPOCTOM
ANEKTPOHHOU MOIHCH.

Konuu 10KyMEHTOB NpEnCTaBIAIOTCS C MPEXbSABICHUEM IOJUIMHHUKOB JJIS yIOCTOBEPEHMs UX
UJCHTUYHOCTH (0 YEM JIETIAETCSl OTMETKA JOHKHOCTHBIM JIMIIOM MUHUCTEPCTBA, OCYIIECTBISIOIIUM IIPUEM
JIOKYMEHTOB) JTM0O0 3aBEpEHHbIC B yCTAaHOBJIEHHOM 3aKoHoAaTesbcTBOM Poccuiickoit denepanyu nopsake.
OTBETCTBEHHOCTH 3a JOCTOBEPHOCTb CBEACHUM, YKa3aHHBIX B IIPEACTABISAEMBIX JOKYMEHTAX, BO3JIaracTcs
Ha 3as1BUTEJIS.

JIOKyMEHTBI He JDOJDKHBI COAEPKATh MOMYUCTKU JIMOO MPUITUCKHU, 3aUEPKHYTHIC CJIOBA U WHBIC HE
OrOBOPEHHBIE B HUX UCIPABJICHUS, TOJDKHBI ObITh HaMCaHbl pa300puMBO, 0€3 OrOBOPEHHBIX COKPALLCHUH,
3aroJIHEHBI B MOJHOM 00BbEMe, He JOJDKHBI OBITh MCIOJHEHBI KapaHIAIIoM, a TaKKe He JOJDKHBI UMETh
CEepbEe3HBIX MOBPEXkKACHUH, HE MO3BOJIAIOLINX OJHO3HAYHO UCTOJIKOBATh UX COJEpKAHUE.

JIOKyMEHTBI, IpelICTaBisieMble JJI IOJIy4€HHS TOCYAApCTBEHHOW YCIYIH, JIOJDKHBI HMETH
Ha/JIeKallde TOANUCH CTOPOH WM OHpEeNeHHbIX 3aKoHoJareiabcTBOM Poccuiickoit ®Denepanuun
JOJIKHOCTHBIX JIULL.

JlokyMeHTBl, npeicTaBisieMble B (opMe 3JIEKTPOHHOIO JIOKyMEHTa, HOJNMCHIBAIOTCS B
COOTBETCTBUH ¢ TpeboBaHusiMu DenepanbHoro 3akona ot 6 ampens 2011 roga N 63-D3 "O06 31eKTpoHHOM
noanucu" wu cratbsvu 21.1 m 21.2 ®enepanbHOoro 3akoHa "OO opraHu3anud MPEAOCTABICHHS
roCy/1apCTBEHHBIX U MYHUIIUIAIBHBIX yCIyT".

2.7. MHcuepnbiBawIIMid NepedyeHb [JTOKYMEHTOB, HEO0XOAMMBIX B COOTBETCTBHHM C
HOPMATHBHBIMHU NPAaBOBBIMH AKTAMH /ISl NPeJAOCTABJIEHUS] TOCYIapPCTBEHHOH YCJIYrH, KOTOpbIe
HAXOATCS B PACHOPSI’KEHHM IOCYJapCTBEHHbIX OPraHOB, OPraHOB MECTHOI'0 CaMOYNPABJIEHUS W
HHBIX OPraHoOB, YYaCTBYHOIIUX B MPeAOCTABJICHUH IOCYIAPCTBEHHBIX MM MYHUIMIAJIBHBIX YCJIYT,
U KOTOpbIe 3asiBUTE/Ib BIIPaBe MPEJACTABUTD, 4 TAKIKe CIIOCOObI MX MOJTYyYeHHs 3aBUTEJISIMH, B TOM
yHcIie B 3JeKTPOHHOI dopme, MOPSAIOK UX NMpeAcTaBJICHUs

2.7.1. 3agBUTEND BIPABE 110 CBOEMY YCMOTPEHUIO IIPEICTABUTh CIEAYIOIIUE TOKYMEHTBHI:

1) mOKyMEHTBI O TpPYIOBOH NEATENBHOCTH W TPYJOBOM CTaxke (3a mepuojsl nocie 01 sHBaps
2020 rona);

2) KONUIO IPABOYCTAHABIMBAIOLIETO JOKYMEHTA Ha 3eMEJIbHBIN y4acTOK;

3) cBeeHMsI O MOCTAaHOBKE Ha y4eT 3asBUTEIIS B HAJIOTOBOM OpraHe;

4) crnpaBKy OpraHa MECTHOTO CaMOYIIpaBJIE€HMsI, MOATBEPKIAIONIYI0 HYXIAEMOCTh Y4aCTHUKA
MEPONPUIATUHA B YIYyULUIEHUM >KWIMIIHBIX YCJIOBHW (Ul JIML, MOCTOSHHO NPOKUBAIOIIMX HA CEINbCKUX
TEPPUTOPUSX ), 32 UCKIIOUEHUEM YYACTHHUKOB MEPONPUATUIN, KOTOPbIE MPUBJIEKIN B KaueCTBE UCTOYHHKA
copMHAHCUPOBAHUS JKWIMIIHBIM KpeIuT, B TOM 4HCJIE€ HIOTEYHBIH (3aeM), Ha CTPOUTEIHCTBO
(mpuoOpeTeHue) )KUibs 10 MOMEHTA BKJIIOYEHHS UX B CBOJIHBIE CITUCKH YYACTHUKOB MEPOIPUITU;

5) axkT oOciemoBaHMS JKWIOrO TOMEIIEeHUs (B ciydae MPHOOPETEHHsT TOTOBOTIO KUJIOTO
MOMEILEHUS ), IOJITOTOBJIEHHBIN OpraHOM MECTHOTO CaMOYITPaBJIEHUsI B COOTBETCTBUHM C IIOCTAHOBIIEHUEM
[IpaBurensctBa Poccuiickoit @eneparun ot 28 suBaps 2006 roga N 47 "O6 yrBepxkaenun [lonoxxeHus o
NPU3HAHUM TTOMEIIEHHUS >KUJIBIM MOMELIEHUEM, XHJIOTO MOMEIICHHUsS HENPUTOJHBIM JUIsl MPOXKUBAHUS,
MHOTOKBapTHUPHOTO JlOMa aBApUHHBIM U MOJJIEKAIIMM CHOCY WM PEKOHCTPYKLUH, CaJOBOIO JOMa
JKUJIBIM JOMOM U JKHJIOTO JIoOMa CaJ0BBIM JJOMOM';

6) JOKYMEHTBI, MOATBEP)KIAIOLIUE OTCYTCTBHE JKWJIbSl HAa CEJIBCKUX TEPPUTOPHUAX, B KOTOPBIX
YYaCTHUK MEpOIPUATHI U3BABUI KEeJIaHUE MOCTOSIHHO MPOXKUBATh U padOTaTh MO TPYAOBOMY JIOTOBOPY
HE MeHee 5 JIeT B OpraHM3allMi arpolpPOMBIIUIEHHOIO KOMIUIEKCAa WM COLMAIbHON chepbl, BbIIaHHBIE
Vrpasnennem ®enepanbHoil ciykObl rOCyAapCTBEHHOW pPETUCTpallid, KajacTpa W KapTtorpaduu 1o
Hosroponckoit oGmactu (ans rpaxkJIaH, M3BbSABUBIIUX >KEJIaHHWE IOCTOSHHO IPOXHBATh HAa CEIbCKOU
TEPPUTOPHUH), 32 UCKIIOUYECHHUEM YYACTHHUKOB MEPOIPHUSITHI, KOTOpbIE MPUBIIEKIN B KayeCTBE MCTOYHHKA
co)MHAHCUPOBAHUS JKWIUIIHBIM KpeIuT, B TOM 4HCJIE€ UIOTEYHBbIM (3aeM), Ha CTPOUTEIHCTBO
(mpuoOpeTeHue) )KUibs 10 MOMEHTA BKIIIOYEHHS UX B CBOJIHBIE CITUCKHM YYaCTHUKOB MEPONPUSTUH.

2.7.2. JlokyMEHTBI, YKa3aHHbIE B IIOJIIYHKTE 2.7.] HACTOSIIEr0 afMUHUCTPATUBHOIO pErjlaMeHTa,
3asBUTEIIb (MPEACTAaBUTENb 3asIBUTENS) UMEET IIPABO MPEJICTABUTD CIECAYIOLUIMMHU CIIOCO0aMMU:
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nyTeM oOpallleHusi B MUHUCTEPCTBO JINYHO JIMO0 Yepe3 CBOMX IPEeACTaBUTENEH, a TakkKe 3aKa3HbIM
IIOYTOBBIM OTIIPABJIEHUEM C ONHCHIO BIOKEHUS U YBEIOMIIEHUEM O BPYUEHUU;

nocpeacTBoM Pernonansuoro noprana, Eaunoro noprana.

2.7.3. B cnywyae mpencTaBieHHS IJOKYMEHTOB Ha OyMa)XHOM HOCHUTENIE KOIHU JIOKYMEHTOB
IPEICTABISIOTCS C MPEIbsBICHUEM MOAIMHHUKOB JIM0O0 3aBEpeHHbIE B YCTaHOBJIEHHOM mopsake. [locne
IIPOBEJCHUS CBEPKH ITOAJMHHUKN JOKYMEHTOB BO3BPALIAIOTCS 3asSBUTEINIO.

2.7.4. 3asBuTenp BIpPaBe MPEICTABUTH OPUTHMHANBI 3JEKTPOHHBIX JOKYMEHTOB, KOTOPBIE JOJKHBI
ObITh TOANKMCAHBl JIMIIOM, OOJAaNAIOMIMM B COOTBETCTBMH C JCHCTBYIOIIMM 3aKOHOJATEILCTBOM
IOJTHOMOYMSIMM Ha CO3JJaHHE U MTOAIUCAHNE TAKUX JTOKYMEHTOB.

Konuu noKyMeHTOB, mpencTaBiisieMble B (hopMe 3JEKTPOHHOTO JOKYMEHTA, MOJIHMCHIBAIOTCS B
COOTBETCTBUU ¢ TpeboBaHusaMU DenepanbHoro 3akoHa ot 6 anpens 2011 roga N 63-D3 "O06 351eKTpOoHHOK
nognucu" u cratesivu 21.1 w 21.2 ®enepanmpHoro 3akona "OO oOpraHuM3aluu IPeIOCTABICHUS
roCyJapCTBEHHbBIX U MYHHULIMIIAIBHBIX YCIyT".

JIOKYMEHTBI HE JOJIKHBI COJEPKATh MOAYUCTKU JIUOO0 MPUIIMCKU, 3aYEPKHYThIE CJIOBA U UHBIE HE
OTOBOPEHHBIE B HMX HCIIPABJICHUS, a TAK)KE CEpbE3HbIC NOBPEKICHUS, HE MO3BOJISAIOIINE OJHO3HAYHO
UCTOJIKOBATh UX COJIEp’KaHUE.

2.7.5. HenpexacraBneHue 3asBUTE]IEM  JOKYMEHTOB, HAaxXOJMIIUXCA B  pacloOpsHKeHUU
rOCy/IapCTBEHHBIX OPraHOB, OpPraHOB MECTHOI'O CaMOYIPAaBJIEHUS M HHBIX OPraHOB HE SBISETCS
OCHOBAHHUEM JUJIs OTKa3a B MPEIOCTABICHUN TOCYAAPCTBEHHOM YCIyTH.

2.7.6. B ciny4yae HempenCTaBICHHUS 3asBUTEIEM IO COOCTBEHHOW HWHUIIMATUBE JOKYMEHTOB,
yKa3aHHbIX B MOJIYHKTE 2.7.]1 HACTOSILEro aJMUHHCTPATUBHOIO PErJIaMEHTa, HEOOXOIUMBbIE CBEJICHUS
MOJTYy9al0TCss MUHHCTEPCTBOM B PAMKaX MEXBEIOMCTBEHHOTO HH(POPMALIMOHHOTO B3aMMOICHCTBHSL.

2.8. Yka3zanue Ha 3anpeT TPeOOBATH OT 3asiBUTEJISA

2.8.1. 3ampernieHo TpeObOBATh OT 3asIBUTEIS:

1) mpencraBieHusl TOKyMEHTOB M HMH(pOpMAIMK WIN OCYUIECTBICHUs IEWCTBUI, MpeACTaBICHHUE
WIHM OCYILECTBICHUE KOTOPHIX HE MPEIyCMOTPEHO HOPMATUBHBIMU NPABOBBIMU AKTaMH, PErYIHPYIOIIMMHU
OTHOIIECHHUS, BOZHUKAIOILUE B CBSI3H C IPEJOCTABIEHUEM I'OCYAAPCTBEHHBIX U MYHUIIMIIAJIIBHBIX YCIIYT;

2) mpenacTaBieHUS JOKYMEHTOB M HMH(OpPMAIMM, B TOM YHCIIE€ MOATBEPXKIAIOIIMX BHECEHHE
3asiBUTEJIEM ILIATHI 3@ NIPENOCTABICHNE TOCYAAPCTBEHHBIX U MYHULIUIIATIBHBIX YCIYT, KOTOPbIE HAXOASTCS
B PAcMOpsDKEHUN OpPraHoOB, MPEIOCTaBISIONIMX TOCYAAPCTBEHHBIE YCIYTH, OPraHOB, IPEIOCTaBISIONINX
MYHUIUNAJIbHBIE YCIYTH, UHBIX TOCYIapCTBEHHBIX OPraHOB, OPraHOB MECTHOTO CaMOYIpAaBJICHHUS JHOO
M0JIBEJOMCTBEHHBIX I'OCY/IapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYIIpaBJICHUsI OpraHu3alui,
YUYacCTBYIOUIMX B MPEAOCTABICHUU NMPENyCMOTPEHHbIX 4dacThio | crateu | denepanbHoro 3akona "OO6
OpraHM3alMi TMPEIOCTaBICHUS] TOCYAAPCTBEHHBIX W MYHULUMNAIBHBIX YCIYT", B COOTBETCTBHH C
HOPMAaTUBHBIMM TpaBOBbIMM akTamu Poccuiickoii denepanyuy, HOPMATHBHBIMU IIPAaBOBBIMU aKTAMH
cyobekToB Poccuiickoit ®denepanny, MyHMIMNAIBHBIMM IPAaBOBBIMH aKTaMH, 3a MCKJIIOUYEHUEM
JIOKYMEHTOB, BKJIIOUEHHBIX B OIpeeNIeHHbIN yacThio 6 ctathu 7 denepanbHoro 3akona "OO opraHu3aniu
IPEIOCTAaBIEHUS TOCYAAPCTBEHHBIX U MYHUIIMIAIBHBIX YCIYT" MepeueHb TOKYMEHTOB. 3asBUTENb BIIpaBe
NPEJCTaBUTh YKa3aHHBIE JOKYMEHThl U WH(OPMALIMIO B OpPTraHbl, MPEJOCTABISIONINE IOCYIapCTBEHHbIE
YCIIYTH, U OpPraHbl, MPeI0CTABIAIONINE MyHULIUTIATbHBIE YCIYTH, 10 COOCTBEHHOW MHUIINATHBE;

3) ocymecTBieHusi NEHCTBUHA, B TOM 4YHCIE COIVIACOBAaHUN, HEOOXOAMMBIX ISl TMOJYYEHUs
rOCy/IapCTBEHHBIX M MYHMIMIIAJIBHBIX YCIYT U CBSI3aHHBIX C OOpallleHHeM B HHbIE TOCYJapCTBEHHBIE
OpraHbl, OpraHbl MECTHOI'O CaMOYIIPAaBJIECHMs, OPraHU3allU{, 3a HCKIIOUYEHHUEM IIOJIyYE€HUS YCIYT H
MOJTyYeHUs! TOKYMEHTOB U MH(QOPMAINH, IPEIOCTABISEMBIX B PE3yJIbTaTe MPEIOCTABICHUS TAKUX YCIYT,
BKJIIOYEHHBIX B IIEPEYHH, yKa3zaHHble B udacTu | crateum 9 @PenepanbHoro 3akona "OO opraHuzanuu
MPEIOCTABIIEHUS TOCYJAPCTBEHHBIX U MYHUIIUITAJIbHBIX YCIYyT";

4) npencTaBieHUs] JOKYMEHTOB M MH(QOPMALMHU, OTCYTCTBHE U (WJIM) HEIOCTOBEPHOCTh KOTOPBIX
HE VyKa3bIBAIMCh IIpU [EpBOHAYaJIbHOM OTKa3e B IpUeMe JOKYMEHTOB, HEOOXOJUMBIX IS
NPEJOCTABICHUs] TOCYJAapCTBEHHOM MM  MYHHUUUOAIBHOW  yCIyrd, JuO0 B  IPENOCTaBICHUU
roCyJapCTBEHHON MM MyHULIMIAIILHOM YCIYTH, 32 UCKJIIOUEHUEM CIICAYIOIIMUX CITy4aeB:
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U3MEHEHHE TpeOOBaHUI HOPMATHBHBIX IIPABOBBIX AaKTOB, KacCaloOIIMXCS IPEelIOCTaBICHUS
rOCy/1lapCTBEHHOW WM MYHHUIMIAJIBHON YCIyrd, IIOCJI€ NE€pPBOHAYAJbHOM MOJauu 3asdBJICHUS O
IPEOCTABICHUH FOCYJapCTBEHHON MM MyHULIMIIAIIBHON yCIIyTH;

HaJIM4YKEe OIMOOK B 3asiBJICHUH O MPEJOCTABICHUH T'OCYIapCTBEHHON MM MYHHIIMIIAIBHOW YCIIyTH
U JOKYMEHTaxX, IOJAHHBIX 3asBUTEJIEM IIOCJIE IIE€PBOHAYAIBHOIO OTKa3a B IpPHEME JIOKYMEHTOB,
HEOOXOJUMBIX Uil TPENOCTABJICHUS TOCYNapCTBEHHOW WM MYHUIMOAIBHOW YCIyrd, Jubo B
IPEJOCTABIEHUH TOCYIapCTBEHHON WJIM MYHUIMNAIBHON YCIYTM U HE BKJIIOUEHHBIX B IPEJICTABICHHBIN
paHee KOMILIEKT JOKYMEHTOB;

UCTEYEHHE CPOKa JIEHCTBMS JOKYMEHTOB WJIM M3MEHEHHE MH(OpMaluu IMocie MepBOHAYAIbHOIO
OTKa3a B TpuUeMe JOKYMEHTOB, HEOOXOAMMBIX JJs TMPEIOCTaBICHUS TOCYIApCTBEHHON WM
MYHUIUNIAIBHON YCIIyTH, MO0 B IPEIOCTABICHUN I'OCY1apPCTBEHHON MIIM MYHUIMIIAIbHOMN YCIIyTH;

BBISIBJICHHE JOKyMEHTaJbHO TMOATBEPXKACHHOTO (¢akra (TMPU3HAKOB) OMIMOOYHOTO  WIIH
OpOTUBONPAaBHOro JeiictBus  (Oe3lefcTBUA) JODKHOCTHOIO JIML@ OpraHa, IpeloCTaBIIsIOIIEro
rOCy/IapCTBEHHYIO YCIYTY, WM OpTraHa, IPelOoCTaBIAIONIEr0 MyHUIIMIIAIBHYIO YCIYTy, FOCYAapCTBEHHOTO
WIA MYHUIUNAIBHOIO  CIIYXKAlllero, pabOTHUKAa MHOrOQYHKLIHMOHAJIBHOIO IIEHTpa, pabOTHHUKA
OpraHu3aiu, MpeaycMOTpeHHo dwacThio 1.1 crateu 16 denepanbHoro 3akoHa "OO opraHuzau
IPEJOCTaBIIEHUS] TOCYAAPCTBEHHBIX U MYHMLMIAIBHBIX yCIyr", OpU MEepBOHAYaIbHOM OTKa3e B IIpHEMeE
JIOKYMEHTOB, HEOOXOMMBIX ISl IPEOCTABICHHUS TOCY1apCTBEHHON WM MYHUITUIIAILHON YCIIyTH, 00 B
IPEJOCTABIEHUH TOCYAApCTBEHHOM WJIM MYHMLMIIAIBHOM YCIyrH, O 4eM B IHMCbMEHHOM BHUJE 3a
HOJIUCBI0 PYKOBOJAUTENS OpraHa, IPeJOCTaBIISAIOIIEIO TIOCYAApCTBEHHYIO YCIyry, WM Oprasa,
IPEJOCTABIISAIONIET0 MYHULUUIAIBHYIO YCIYTY, PYKOBOAUTENS MHOIO(QYHKIHMOHAJIBHOIO ILIEHTpa NpHU
NEepPBOHAYAILHOM OTKa3€ B MPUEME JTOKYMEHTOB, HEOOXOAMMBIX JUIs MPEIOCTABICHUS TOCYIapCTBEHHON
WIA MYHUIUIAIBHON yCIyrH, 1M00 pyKOBOAUTEINS OpraHMU3alluy, MpeayCcMOTpeHHON YacThio 1.1 crathu
16 ®epepanbHoro 3akoHa "OO opraHuzaluy IPEIOCTABIECHUS TOCYAAPCTBEHHBIX M MYHMIIMIAIbHBIX
ycayr", yBeZOMIISIETCS 3asBUTENb, a TAK)Ke IPUHOCATCS U3BMHEHUS 32 I0CTAaBJIECHHbIE HEYA00CTBA;

5) mpenoctaBiieHus Ha OyMa)KHOM HOCUTENE TOKYMEHTOB U MH(QOpMAIMH, 3JIEKTPOHHbIE 00pa3bl
KOTOPBIX paHee ObUIM 3aBEPEHbI B COOTBETCTBUU C ITyHKTOM 7.2 yactu | ctathu 16 denepanbHOro 3akoHa
"O6 opraHu3zanuu MPEAOCTaBICHUS TOCYJApPCTBEHHBIX M MYHUIUNAIBHBIX YCIYr', 3a HMCKIIOUYEHUEM
CJIy4yaeB, €ClIi HAHECEHHE OTMETOK Ha Takhe JOKYMEHTHI JIMOO MX M3bATHE SBISAETCS HEOOXOIUMBIM
YCIOBUEM TIPEJOCTABICHUS TOCYJAapCTBEHHON WJIM MYHULMIAIBHOW YCIYyTHM, M MHBIX CJIy4aes,
YCTAHOBJICHHBIX (hefiepabHbIMU 3aKOHAMHU.

2.9. MHcuyepnbiBaolMii NepedyeHb OCHOBAHUM I OTKa3a B IIpUeMe [I0KYMEHTOB,
HeO00XO0IMMBIX /LISl MIPEeA0CTABJICHUS FOCYIAPCTBEHHOM yCJIyrn

3asiBUTEII0 OTKA3bIBAETCS B IPUEME IOKYMEHTOB B CIIydae, eClu:

1) 1OKyMeHTBI, TMpeJCTaBlsieMble JUIsI MOJyYeHHs TOCYyJapCTBEHHOM YCIyrd, HE MMEIOT
Ha JIeXKaluX MOANNCEH CTOPOH MM ONPEIETICHHBIX 3aKOHOAATEIbCTBOM JOJIKHOCTHBIX JIULL;

2) DOKYMEHTHI, IpEeACTaBIsieMble JUIsl MOJyYE€HHUs] TOCYIapCTBEHHOW YCIYT'H, UMEIOT MOAYUCTKH
an00 TNPUNUCKH, 3aUYE€pPKHYThIEe CJIOBA WJIM HHbIE, HE OTOBOPEHHBbIE B HMX MHCIIPABJICHUS, HAIHCAHbI
HEepa300pUMBO, C COKPAILICHUSMH, 3allOJHEHbI HE B MOJHOM O00bEMe, UCTIOIHEHBl KapaHJaIloM, a TaKkkKe
UMEIOT Cepbe3HbIE OBPEXKICHUS, HE MO3BOJISIONINE OJHO3HAYHO UCTOJIKOBATh UX COJIEP)KAHUE;

3) 3asgBUTENh HE SBISETCS MOJIydaTelleM TOCYAapCTBEHHOM YCIyrd (3asBleHHE OT HMEHHU
MOJTy4yaTelis FOCY/IapCTBEHHOM yCIIyTH MOJIaHO JIUIIOM, HE MMEIOIIIUM Ha TO TTOJTHOMOYHIA);

4) B mpueMe JOKYMEHTOB, HEOOXOIMMBIX Ul MPEJOCTaBIEHUS TOCYIapCTBEHHOW YCIyTH,
MOJIaHHBIX B (hOpME 3JIEKTPOHHOTO JOKYMEHTa, OTKa3bIBAE€TCS B CIIy4ae HECOOTBETCTBUS AJIEKTPOHHBIX
JTOKYMEHTOB TpeboBanusMm DenepanbHoro 3akona oT 06 ampens 2011 r. N 63-®@3 "OO snekTpoHHOH
moaIucu'.

2.10. HcuyepnbiBaroluuii INepedyeHb OCHOBAHWH /Jisi NPHOCTAHOBJICHHSI WJIM OTKa3a B
NpeAoCTABJIEHUH IOCy1apCTBEHHOI yCJIyru

2.10.1. B npenocTaBieHUH rocy1apCTBEHHON YCIYTH OTKA3bIBAETCSI B CIAEAYIOLIUX CIyYasix:

HEMpe/ICTaBICHUE WU HEMTOJIHOE PECTABICHUE YYACTHUKOM MEPOIPUATUI TOKYMEHTOB U KOUH
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JIOKYMEHTOB, YKa3aHHbBIX B MOANYHKTax 2.6.1 - 2.6.4 HacTOAIIEro aAIMUHUCTPATUBHOIO PETJIaMEHTa;

B ClIly4ae IMPEACTAaBICHUS YYaCTHUKOM MEPOIPHUITHM JOKYMEHTOB M KOIUN JOKYMEHTOB,
YKa3aHHbIX B MOJNyHkTax 2.6.1 - 2.6.2 HacTtosAmiero aaMUHUCTPATUBHOIO pErjaMeHTa, IO03Ke
YCTaHOBJICHHOTO TIepBbIM a03atiem nynkta 47 [lopsiaka cpoka;

B ClIy4ae BBIABICHHUS HEIOCTOBEPHBIX CBEJACHHN B JOKYMEHTaX Y4YaCTHHKAa MEpPONpPHUSATHUH,
NOCITYKUBIIUX OCHOBAHUEM JUISl BKJIIOYEHHS €r0 B CBOJAHBIA CIIMCOK YYAaCTHUKOB MEPONPHUITHHA Ha
odepeaHOr PUHAHCOBBIN TOJI.

2.10.2. OcHoBaHus A5 IPUOCTAHOBIEHUS TOCYAAPCTBEHHOM YyCIIyTM HOPMAaTUBHBIMM IIPaBOBBIMU
aktamu Poccuiickoit deneparnuu 1 HoBropoackoit 061acTi He MperyCMOTPEHBI.

2.11. IlepeuyeHb YycCJayr, KOTOpble SfABJSIOTCA HEOOXOAUMBIMH M 00513aTeJbHBIMH JJIfl
NPEeI0CTABJICHUSA TOCYAAPCTBEHHON YCJIYI'M, B TOM 4YHCJIe CBeJIeHHUS O JOKYMeHTe (IOKYMEHTAaXx),
BbI/IaBA€MOM (BbIIaBa€MBbIX) OpPraHM3auMsMU,  Y4YACTBYHOIUMMH B Npea0CTaB/ICHUH
TOCYAAPCTBEHHOM yCJIYTH

Yciyr, KOTOpbIE SIBIAIOTCS HEOOXOAMMBIMH W OOS3aTEIbHBIMH  JUISL  TIPEAOCTABICHHUS
rOCyIapCTBEHHOW YCIyTH, B TOM YHCIE CBEACHUH O JOKYMEHTE (JOKYMEHTaxX), BbIJIaBaeMOM
(BpIIaBa€MBbIX) OpraHMU3AlMsAMH, YYAacCTBYIOIIMMHU B IPEAOCTaBICHUU TOCYAAPCTBEHHOM YCIYI'H, HE
UMeeTCH.

2.12. Ilopsaaok, pa3Mep W OCHOBAaHUSI B3MMAaHHMS TIOCY/JAapCTBEHHOW NONUIMHBI MM HWHOM
IUIaThl, B3MMAaeMOii 3a NpeI0CTaBJIeHHe TOCYAAPCTBEHHOM YCIYyTH

l'ocynapcTBenHas yciyra nmpefocTapisieTcss 03 B3MMaHUs TOCyJapCTBEHHOMN MOIUTMHBI WA HHOM
IJ1aThl.

B cnydae BHeCeHMS U3MEHEHMI B BBIJAHHBIN 110 pe3yJIbTaTaM IIPEIOCTABICHHS FOCYAapCTBEHHON
yCIyTU JTOKYMEHT, HANpaBJICHHBIX Ha HUCIpPaBIEHUE OIIMOOK, JOMYIIEHHBIX MO BUHE MUHHUCTEPCTBA U
(WIK) TOMKHOCTHOTO JIMLIA, TJ1aTa C 3asiBUTEIIS HE B3UMAETCA.

2.13. Ilopsinok, pa3Mep U OCHOBAHHMS B3MMAaHHUA ILJIATHI 32 NMPeEIOCTABJIEHHNE YCJIYT, KOTOpPbIe
SIBJSIIOTC HEOOXOAUMBIMM M 00f13aTeJIbHBIMU /ISl NPeJ0CTABJEHUS] TOCYAapCTBEHHOH YCJIYyIH,
BKJIOYAsi HHPOPMAIMIO 0 METOIUKE PacyeTa pa3Mepa TaKoM IJIaThl

B cBsi3u c OTCyTCTBHMEM YCIYyr, KOTOpBIE SIBJISIFOTCS HEOOXOAUMBIMU M O0S3aTENbHBIMHU IS
IIPEIOCTABIIEHUS TOCYJaPCTBEHHOM YCIIYTH, IIJIaTa 3a PEAOCTaBICHNUE TaKUX YCIIYT HE IPEyCMOTpPEHA.

2.14. MaxkcuMalbHBIII CPOK OXHUIAHMS B O4YepeAd IPH MoJaye [JOKYMEHTOB /s
NPEeIOCTABJICHUSA TOCYJAPCTBEHHOM YCJAYIH W MNPH TMOJYYeHHHM Ppe3ybTara MpeIocTaBJIeHUs
rocyJAapcTBEHHOM yCayru

MakcuManbHbli CPOK OXHAAHHSA 3asBUTEN B OYEpEOU NpH MOAade JOKYMEHTOB s
IPEIOCTAaBIEHUsI TOCYJAapCTBEHHONM YCIYrM M TpH TMOJY4YEHHUU pe3yjbTaTa IPeJIOoCTaBICHUS
rOCyJapCTBEHHOH YCIIyTH HE JOJKEH MPeBbIaTh 15 (MATHaIIATh) MUHYT.

2.15. Cpox ¥ mnNOpPSAOK PperucTpamum 3ampoca 3asiBUTeIsi O TMPeI0CTABICHUH
roCyJ1apCTBEHHON YCIAYrH M YCJIYI'M, IpeJoCTaBJIAeMOH OpraHu3anuei, y4acrBywlled B
MPeI0CTABJICHUHU IOCYIAPCTBEHHOM YCJIYTH, B TOM YHCJIe B 3JIeKTPOHHOU dopMme

3anpoc O NPENOCTABIECHUU TOCYJAapCTBEHHOM YCIyrd, IOJAHHOE 3asBUTEIIEM IIPH JINYHOM
oOpallleHuH, MOJIEKHUT 00s3aTeNIbHON perucTpaluu B JeHb OOpalleHHs 3asiBUTEN B €ro MpUCYTCTBUU
JOJKHOCTHBIM JIMIIOM MUHHUCTEPCTBA.

3anpoc O MpPeNOCTaBIEHUU TOCYIApPCTBEHHOM YCIyrd, HalpaBieHHBIH MOCPEICTBOM IOYTOBOI
CBSI3H, MOJUICKUT 0053aTENIbHOM PErnucTpaluy B MOPSIKE OOILEro JeI0Nporu3BOCTBA HE O3 JHEE OJHOTO
paboyero JiHs, CIEAYIONIEro 3a JHEM €ro MOCTYIUICHHUS.

3anpoc 0 NPeAOCTaBICHUM TOCYAAPCTBEHHOW YCIyru, MOCTYNMBIIUNA B MUHHUCTEPCTBO B BHJE
3ampoca B 3JeKTpoHHOU (hopme uepe3 Pervonansueiil noptai, EAuHbIN OpTai, MOMISKUT 00sS3aTeTbHON
pETUCTpalMy He MO3HEe OJJTHOTO paboyero JIHs, CIEeIyIOEro 3a THEM €ro MOCTYIUICHUS! B MUHUCTEPCTBO,
IpU 3TOM YBEAOMJIEHHE O MpHUEME U PErucTpaluu 3amnpoca, cojaepikailee cBeleHus o (axkre mpuema
3arpoca ¥ UHBIX JIOKyMEHTOB (CBEIEHUI ), HEOOXOAUMBIX ISl TPEIOCTABICHUS TOCYJapCTBEHHON YCIyTH,
U Hayalle MpoLeaypbl MPEAOCTaBICHUS YCIYIHM, a TaKXe CBEJACHHMS O JaTe€ M BPEMEHU OKOHYAHMS
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MPEIOCTaBIICHUS YCIYTH, pa3Melaercs B "IMMYHOM KaOuHeTe" 3asBHUTENI Ha PermoHallbHOM TopTale,
Eannom moprane wiM HampaBigeTCs Ha aJpec 3JICKTPOHHOM MOYTHI, YKa3aHHBIN 3agBUTEIIEM B KaueCTBE
azipeca JIsl BEJICHUS TTePEIUCKH.

2.16. TpeGoBaHus K MOMeNIEeHUSIM, B KOTOPBIX MPEI0CTABJISAETCS rOCYy1apCTBEHHAs yCJIyra, K
3aJ1y OKMIaHHUsI, MeCTaM JIJIsl 3aNoJTHEHHUsI 3alPOCOB O NMPeI0CTABJIEHUH TOCYIAPCTBEHHON YCJIYyIH,
HHG(OPMANIMOHHBIM CTEHJAaM ¢ 00pa3llaMM MX 3al0JTHEHUsS] U MepeYHeM JOKYMEHTOB, He00X0AUMBbIX
AJIs1 TIPeIOCTABJIEHUST KAKI0M rocy1apcTBEHHOM yCJIyTrd, pa3MelleHHn0 1 0()OPpMJIEHUI0 BU3YaIbHOM
U TEKCTOBOW MH(OPMAILMU O MOPSAIKe NMPeA0CTABJICHUS TAKOH YCJIYI'd, B TOM YHcJIe K 00ecrie4eHHIo
AOCTYNHOCTH JIJIsl WHBAJIUAOB YKAa3aHHBIX O0BbEKTOB B COOTBETCTBHMH C 3aKOHOJIATEILCTBOM
Poccuiickoii Pegepauuu 0 CONMAIBLHOM 3aIMTE HHBAJIUA0B

2.16.1. Ilomenienusi, B KOTOPBIX OCYIIECTBIAETCS MPUEM 3asBUTEICH, JOJDKHBI HAXOIUTHCS s
3asiBUTEIICH B TIPEJIeNiax MemeX0JHON JOCTYITHOCTH OT OCTAHOBOK OOIIIECTBEHHOTO TPAHCIIOPTA.

2.16.2. Tlpuem 3asBUTENEH OCYLIECTBIACTCS B KaOWHETaX CTPYKTYPHBIX MOApa3IeIeHUN
MUHHUCTEPCTBA, HEMOCPEACTBEHHO BBIIOIHSIONMX aJIMUHUCTPATUBHBIC TMPOIEAYpPhl (IEUCTBUS) B
COOTBETCTBUU C YCTAHOBJICHHBIMU 33Jja4aMU U QYHKIUSIMHU.

2.16.3. KabuneTsl i mpueMa 3asiBUTENCH JOKHBI OBITH 00OPYAOBaHBI MH(POPMALMOHHBIMU
TaOJIMYKAMU C YKa3aHHEM:

HOMeEpa KaOMHeTa;

HAaUMEHOBAHUSI CTPYKTYPHOTO MOIpa3ieliCHus;

(dbaMuIMu, UMEHHU, OTYECTBA JTOJDKHOCTHOTO JIMIIA.

2.16.4. Kabunets! 17151 ipyeMa 3asBUTEJICH TOJKHBI COOTBETCTBOBATH KOM(POPTHBIM YCIOBUSAM /IS
3asIBUTEIICH ¥ ONITUMAIBHBIM YCIIOBHUSM PabOTHI JOKHOCTHBIX JIUI] MUHHCTEPCTBA C 3asIBUTEIISIMHU.

2.16.5. Kaxnoe pabodee MeCTO JOKHOCTHOTO JIMI[A MUHUCTEPCTBA JOJKHO OBITH 000pPYI0BaHO
MEPCOHATBHBIM KOMITHIOTEPOM C BO3MOXKHOCTBIO JOCTYyNa K HEOOXOTUMBIM WH(GOPMAIMOHHBIM 0Oazam
JAaHHBIX, ceTh HTepHEeT, nevaTarumM yCTpOUCTBaM.

2.16.6. Ilomemenus A npuema 3asBUTENEH, TOMEUICHUS AJIs 0XKHUJaHus rpuemMa o0opyayroTCs
MIPOTUBOIIOXKAPHOU CUCTEMOM, CPEACTBAMHU MOXKAPOTYIIEHUS U CUCTEMOM OMOBEUIEHUSI O BO3HUKHOBEHUU
YPE3BBIYANHON CUTYaIUH.

Bxo u BBIX0 U3 MOMEIIEHUH 000pYIYIOTCS COOTBETCTBYIOIUMU yKA3aTEISIMH.

[Tomemenust uisi  OXMUIAHUS TMpuUeMa OOOpyAYIOTCs UWH(OOPMAIMOHHBIMM CTeHAamu. Ha
WH(MOPMAIMOHHBIX CTEHAAX B JOCTYMHBIX Ui O3HAKOMIJIGHHS MeECTaxX pa3MelIaeTcs Cleayrolas
uH(popManus:

AJIMUHHMCTPATUBHBINA PETJIAMEHT C MPUIOKEHUSIMHU WU U3BJICUEHUS U3 HETO;

BpeMs [TpHUeMa 3asiBUTEIIEH;

MOPSAT0K HHPOPMUPOBAHUS O XOJI€ MPEAOCTABICHHSI TOCYAAPCTBEHHOM YCIYTH;

MOPSIIOK MOJTyYeHUs KOHCYIIbTAIUH;

MOPSAIOK  OOKajJoBaHWMS  PEIICHUH, JeHCTBUM WM Oe3AecTBHS  JOJHKHOCTHBIX  JIHII,
MPEIOCTABIIAIONINX TOCYIAPCTBEHHYIO YCIYTY.

2.16.7. B 31anuu, B KOTOPOM IPEIOCTABISETCS TOCYIapCTBEHHAs YCIyTa, CO3/1aI0TCSl YCIOBHS JUIst
MPOX0/1a UHBAIHIOB Y MAaJTOMOOMIBHBIX TPYI HACEICHHUS.

WuBanuaaM B 1iesix o0ecredeHnst TOCTYITHOCTH TOCYIapCTBEHHON yCIyTH OKa3bIBaeTCs MOMOIIb B
MIPEOJIOJICHUH PA3IMYHBIX OApbEPOB, MEIIAIOIINX B MOJIYYCHHH UMH TOCYJIapPCTBEHHON YCIyrd HapaBHE C
Ipyrumu Junamu. Bxon B 3maHue obopyayercs mangycom. [lomerieHus, B KOTOPBIX MPEIOCTaBISETCS
roCyJapCTBEHHAs yCIOyra, JO/DKHBl HMMETh PACHIMPEHHBIE MPOXOJbI, TO3BOJSIONINE O0ECIeYUTh
OecTpensITCTBEHHBIN OCTY WHBAIH/IOB, BKIOYAs HHBAIMIOB, HCIONB3YIOIINUX KPECIa-KOISICKHU, a TAaKKe
JIOJDKHBI OBITH 000PYI0BaHBI YCTPOMCTBAMU ISl O3BYUYHMBAHUS BU3YalTIbHOMN, TEKCTOBOM MH(GOPMAIIHIH.

Hannucu, 3naku, wWHas TekcToBas u rpadudueckas uHPopMaus TyONHPYIOTCS 3HAKaMH,
BBITIOJITHEHHBIMU peTbeHO-TOUSHHBIM IpudTOM bpaiis.

['myxoHEeMBIM, WHBaTUAaM [0 3PEHUI0 W JPYrUM JUIAM C OTPAaHHYEHHBIMU (U3HUECKUMU
BO3MOKHOCTSIMA TIPH HEOOXOJUMOCTH OKa3bIBACTCS TOMOIIL IO TEPEABHKCHUIO B TIOMEIICHHSIX H
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colpoBokaeHH0. Ha crosiHKax JODKHBI OBITH NPENyCMOTPEHBbl MecTa AJIs MapKOBKHM CIELUAIbHBIX
TPAHCIIOPTHBIX CPEJICTB UHBAIM/IOB. 32 I0Jb30BaHUE TAPKOBOYHBIM MECTOM ILJIaTa HE B3UMAETCS.

2.17. Iloka3areju JOCTYNIHOCTH W KayecTBAa TOCYJAPCTBEHHOH YCJYrH, B TOM YHCJe
KOJIMYeCTBO B3aMMOJCHCTBHIl 3asiBUTeJIsl € JO/UKHOCTHBIMHM JIMIAMM IIPH MPeAOCTaBJICHUH
roCcy1apCTBEHHON YCJIYIM M HX NPOJO/LKHTEIbHOCTh, BO3MOKHOCTh MOJIYYeHHS] TOCYyJapCTBeHHOI
YCIYTM B MHOTO(QYHKIMOHAJBHOM IE€HTPE, BO3MOKHOCTH MOJy4YeHUs] HMHoOpManmuum o Xxoje
NpeAoCTABJICHUSI  IOCYJapCTBeHHOH  ycJayru, B  TOM  4YHciIe C  HCIOJb30BaHHEM
HH(OPMALMOHHO-KOMMYHUKAIMOHHBIX TeXHOJIOT Wil

2.17.1. Ilokazarenu JOCTYMHOCTH TOCY/IapCTBEHHOM YCIIYTH:

1) TpaHCHIOpTHAs AOCTYIHOCTb K MECTaM IIPEIOCTABIEHUS TOCYJapCTBEHHOHN YCIIYTIH;

2) obecreyeHne OecCHpEnsATCTBEHHOrO JOCTyNa JIMI C OrPaHUYEHHBIMH BO3MOXKHOCTSAMHU
NEPEIBIKEHUS K IOMELIEHUSIM, B KOTOPBIX ITPEIOCTABIISETCS TOCYIapCTBEHHAS! YCIIYTa;

3) pasmeuieHue HHGOPMALMM O MOPAAKE NPEAOCTABICHUS TOCYAApCTBEHHOM YCIyrM Ha
ounmansHOM caiite MUHHCTEpCTBa B ceTH "MHTepHeT", cpeacTBax MaccoBOi HHPOPMAITUH.

2.17.2. Iloka3aTenu KauecTBa rocy1apCTBEHHON yCIIYTH:

1) cobnroaeHne cpoka Mpe1oCTaBIeHUs TOCY1apCTBEHHON YCIIyTH;

2) cobr0IeHHEe CPOKOB OXKUAHUS B OYepeIN IPU MPEAOCTABICHUH TOCYJapCTBEHHOM YCIyTH;

3) CHIKEHHE KOJIMYeCTBA OOOCHOBAHHBIX KOO, TOJAHHBIX HAa PEIICHUS W JIEHCTBUSA
(Oe3neiicTBUE), IPUHATHIC M OCYIIECTBIEHHbBIE IIPU MPEAOCTABICHUN ITOCYAAPCTBEHHOM yCIyTH;

4) CcokKpallleHHe KOJHMYECTBa OOpalleHH W MPOJIOJDKUTEIBHOCTH CPOKOB B3aUMOJCUCTBUS
3asBUTEIS € IOJDKHOCTHBIMU JIMIIAMU TP NPEI0CTABICHUH TOCYAapCTBEHHOM YCIyTH.

2.17.3. KonuuecTBO B3aUMOJEHUCTBUN C JOJKHOCTHBIMM JIMIIAMM IPU  TPEAOCTaBICHUU
rOCyJapCTBEHHOHN YCIIYTU U UX MPOJOIKUTEIbHOCTD:

1) KonuuecTBO  B3aMMOAECWCTBUM C  JIOJDKHOCTHBIMM  JIMLAMU IpPU  NPEAOCTaBICHUU
rOCyJapCTBEHHON YCIyrd B ciydae JIMYHOTO OOpalleHHs 3asBUTENs WM €ro NpeACTaBUTENs HE MOXKET
IpeBbIIaTh TPEX, B TOM YHCJIE OOpalleHHe 3asBUTENSI WM €ro MpeJCTaBUTeNls B MHHHCTEPCTBO 3a
HOJYyYeHHEM KOHCYJIbTAallMM (MaKCHMaJbHOE BpeMs KOHCYIbTHpOBaHUS 10 MUHYT), mpeacTaBieHUE
3asiBUTEJIEM WJIM €T0 MPEICTaBUTENIEM B MUHUCTEPCTBO HEOOXOUMBIX TOKYMEHTOB (MaKCUMaIbHOE BpEMsI
npuema J0KyMeHTOB 30 MHHYT) M oOOpallleHue 3asBUTENs WM €ero MpeACTaBUTENs 3a pe3yJIbTaToM
IPEIOCTAaBIECHUSI TOCYJApCTBEHHON YCIYIM, €ClIM 3TO NPEIyCMOTPEHO HOPMATHBHBIMU IPAaBOBBIMU
aKTamu;

2) ecnu 3asBUTENSl WM €r0 NPEJCTaBUTENs HE YJOBJIETBOpSET paboTa JOKHOCTHOTO JIMIIA
MHUHHMCTEPCTBA 10 BONPOCY KOHCYJIBTUPOBAaHUS JIMOO NpueMa JOKYMEHTOB, OH MOXET OOpaTUThCS K
MUHUCTPY CEIbCKOTo X03saiicTBa HoBropozckoit obnactu.

2.17.4. BO3MOXXHOCTb TOJY4EHHUSI TOCYIAapCTBEHHOW YCIYTM B MHOTO()YHKIIMOHAJILHOM ILIEHTpE
IPEIOCTABIIEHUS TOCYJaPCTBEHHBIX U MYHULIUIIATBHBIX YCIYT HE IPETyCMOTpPEHA.

2.17.5. B mo6oe BpeMsi co AHS MPEACTABICHHS JOKYMEHTOB 3asiBUTEIb UMEET MTPABO HA MOJTyUeHHE
CBEJICHNH O XOJE HCIIOJIHEHUS TOCYJapCTBEHHOM YCIYrdM B IOPSJAKE, MPEAYCMOTPEHHOM ITyHKTOM [.3
HACTOSLIETO aIMUHUCTPATUBHOIO PETJIAMEHTA.

2.18. Uuble TpeOOBaHUWs, B TOM YHCJIE YYUTHIBAIOIINE OCOOECHHOCTH TMPEAOCTABJICHUSA
rOCyIapCTBEHHOH YCJYIH B MHOIO()YHKIHMOHAJILHOM LEeHTpPe, OCO0CHHOCTH NpeI0CTaBJICHHSA
rocy1apcTBEeHHOH YCJYrd MO IKCTEPPUTOPHAIBLHOMY NPUHIUIY (B CJIy4Yae ec/M rocyAapcTBeHHasi
ycayra mpeaocTaBJIsieTcsl M0 IKCTePPUTOPHAJBLHOMY NPHHIUILY) H OCOOCHHOCTH INPeJ0CTABICHHA
roCyJAapCcTBEHHOM YCJIYI'M B 3JIeKTPOHHOM dopMme

2.18.1. TocymapcTBeHHass yciayra B MHOTO(YHKIIMOHQJIBHBIX IIEHTPAaX IPEAOCTaBICHUS
rOCy/IapCTBEHHBIX M MYHUIIUIAIBHBIX YCIYT HE MPEI0CTABIISIETCS.

2.18.2. IlomyuaTenu rocyaapcTBEHHOM yCIyrd MOMHMO JIMYHOM 110a4u B MMHHUCTEPCTBO, a TaKKe
MOCPEACTBOM HampaBiIeHUS 3aKa3HOI'O MOYTOBOIO OTIPABJICHUS C OMKCHIO BIOKEHUS U YBEAOMIIEHHEM O
BPYYCHUH, JOKYMEHTOB, HEOOXOAMMBIX Ui MpPEJOCTaBICHUS TOCYAApCTBEHHOH YCIYyrd, MOTYT
00paTUTHCS 3a MOJYYEHUEM T'OCYJapCTBEHHOHN YCIYTrH IyTeM M0a4M JTOKYMEHTOB B 3JIEKTPOHHOH (hopme
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yepe3 PernonanbHbii noprain, Exunsiii nmoprai.

2.18.3. 3asBieHHE M MaTEpUAIbI, MPEJOCTABIIEMbIE B 3JIEKTPOHHON (opMe, MOIMHMCHIBAIOTCA B
COOTBETCTBUU ¢ TpeboBanusaMu DenepanbHoro 3akoHa ot 6 anpenst 2011 roga N 63-D3 "O06 a51eKTpOHHON
nogmucu" wu cratesivu 21.1 wm 21.2 ®enepanpHoro 3akona "OO opraHuM3aluu TMPeIOCTABICHUS
roCyJapCTBEHHbBIX U MYHHUIIMIIAIBHBIX YCIyT".

2.18.4. Jlna 3asBuTeneil oOecreunBaeTCs BO3MOXKHOCTH IOJIyYeHHsS WH(GOpMAIMUA O TOPSIKEe
IpeI0CTaBICHHS TOCYIapCTBEHHOM ycimyru B Pernonansnom noprane, Exnnom noprare.

2.18.5. Jlna 3asBuTeneil obOecneuymBaeTCs BO3MOXKHOCTH OCYIIECTBISITH C HCIIOJIb30BAaHHEM
Pernonansuoro noprana, EanHoro noprasa MOHUTOPUHT X0/1a IPEJOCTABICHUS YCIYTH.

3. CocTaB, 10CJI€10BATEJIBHOCTh H CPOKHU BBINOJTHEHHS] 3 AMMHUCTPATHBHBIX Npoueayp (aeHcTBuii),
TpeOoBaHNs K NOPSAAKY X BbIIIOJTHEHHUs, B TOM YHCJIe 0CO0EHHOCTH BBIIIOJIHECHHA
aIMUHUCTPATHBHBIX NpoueAyp (AelCTBUI) B 31eKTPOHHOH GopMe, a TaK:Ke 0COOCHHOCTH
BbITNOJIHEHUS AIMUHUCTPATUBHBIX npoueayp B M®@L]

3.1. UcuepnbiBaloluii nepevyeHb aIMUHUCTPATUBHBIX Npoueayp (aeiicTBuii)

[IpenocTraBnenre rocyJapCTBEHHON yCIyru BKIIOYAaeT B ceOs clieAyloulue aJMUHHCTPATUBHBIE
IIPOLIETYPHI:

IpUEM TOKyMEHTOB, HEOOXOIUMBIX ISl PEAOCTABICHHS FOCYJapCTBEHHOH YCIIyTH;

(dopMUpOBaHHE M HANpaBICHUE MEXBEIOMCTBEHHBIX 3alpOCOB B OpraHbl (OpraHuzaluu), B
pacIOpsKEHUU KOTOPBIX HAXOAATCA JIOKYMEHTbl M CBEIEHUS, HEOOXOAUMBIE s IPeNOCTaBIECHUS
rOCYJIapCTBEHHOM YCIIYTH;

paccMOTpeHHEe JOKYMEHTOB, HEOOXOOUMBIX JUIl NPEJOCTaBIECHUS T'OCYAAPCTBEHHOM YCIIyru, W
IPUHSITHE PELIEHUsI O HAIU4YUU JU00 00 OTCYTCTBUU OCHOBAaHUU JJIsl MPEAOCTaBICHHS TOCYAapCTBEHHOM
YCIIYyT'H;

BbIJIa4a CBUJIETEIIBLCTBA O NIPENOCTABICHUN COLIUAIIBHON BBIIIIATHI;

HepevnCIIeHne COIMaTbHON BHIIIATHl HA OAHKOBCKUI CUET 3asBUTEIIS;

AQHHYJINPOBAHUE PaHEE BBIIAHHOTO CBUAETENIBCTBA U BblJ1adya HOBOT'O CBUJECTEIILCTBA;

odopmieHHe U BblIaYa 1y0sIMKaTa CBUJIETENbCTBA;

WCIPABJIEHUE JIONYLUIEHHBIX ONEYaTOK MU OIIMOOK B BBIJAHHBIX B pPE3yJbTaTe IMPEIOCTaBICHUS
rOCyJapCTBEHHOM YCIyrd JOKYMEHTAaX.

B osnextpoHHOI (opMe MOTYT BBINOJHSITHCS aJIMUHUCTPATUBHBIEC IEHCTBHUS IPU BBITOJIHEHUU
aJMMHHMCTPATUBHBIX NPOLIENYDP, YKa3aHHBIX BO BTOPOM, TPETHEM M IIECTOM ab3aliax HaCTOSAILETO IyHKTA.

3.2. IIlpuemM 1OKYMEHTOB, HEOOXOAUMBIX IJIS1 IPEAOCTABJICHUS IOCYAAPCTBEHHOH YCJIYIH

3.2.1. OcHoBaHWeM /Ui Hauyala aJMUHUCTPATUBHOM mpoueaypsl sBisercs (akT oOpalieHus
3asiBUTENs (MpEeACTaBUTENS 3asBUTENS) B CPOK, YCTAHOBJIEHHBIA repBbiM ab3atiem nynkta 47 Iopsnka,
JMYHO B MUHHUCTEPCTBO C JIOKYMEHTaMHM, YKa3aHHBIMU B NMOANYHKTax 2.6.1. u 2.6.2. aAMUHUCTPATUBHOTO
pernamenTa, J100 NOTy4yeHUsI MUHUCTEPCTBOM 3aKa3HOI'0 [TOYTOBOTO OTHPABICHUS C OMUCKHIO BIIOKEHUS U
YBEJIOMJICHMEM O BpPYYEHMHM C YKa3aHHBIMH JOKYMEHTaMH JHOO (aKkT MOCTYIJICHUS JOKYMEHTOB
3asBUTeNs (MPEACTAaBUTENs 3asBUTENS) B MHHHCTEPCTBO uepe3 PernonanbHblil moprtan winm Enunbiii
HOpTaJl.

3.2.2. Tlpuem, oOpaboTka W perucTpanusi JOKYMEHTOB, HEOOXOIUMBIX JUIsI TPEAOCTaABICHUS
rOCyJapCTBEHHOH YCIIyTH, IPH 0OpallieHUH 3asiBUTENIS JIMYHO B MUHUCTEPCTBO.

[Ipu oOpameHuu 3a TPESOCTABICHHUEM TOCYJAapCTBEHHOW YCIYyTrM HEMOCPEICTBEHHO B
MUHUCTEPCTBO 3asBUTENb (TPEIACTABUTENDb 3asBUTENSI) HNPEIBABISAIOT JIOKYMEHT, YIOCTOBEPSIOLIMM
JIUYHOCTb.

B cimydae ecinu 3asgBieHHE NOJAETCA 4epe3 MPEICTABUTEIN 3asBUTEIS, TAKXKE IIPEICTABIIACTCS
JOKYMEHT, MOJATBEPXKAAIOIIUN TIOJHOMOYMS HA OCYIIECTBICHHWE IEHCTBUM OT HMMEHHU 3asBUTENS B
COOTBETCTBUU C 3aKOHOJATENBLCTBOM Poccuiickon denepanuu.
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[Tpu obparmennn 3asBUTENA (MIPEACTABUTEINS 3aBUTEINSI) TUYHO B MUHUCTEPCTBO YIIOJIHOMOYEHHOE
JOJKHOCTHOE JIMII0 MUHUCTEPCTBA!

1) ocymiecTBisieT NPOBEPKY JOKYMEHTA, YAOCTOBEPSAIOIIETO JIUUYHOCTD 3asiBUTENs (TPeCTaBUTENs
3as1BUTENISA), JOKYMEHTA, yIOCTOBEPSIOLIETO IOJTHOMOYHS [IPEICTABUTEINS 3asIBUTEIIS;

2) ocCyIEeCTBISIET MPHEM JAOKYMEHTOB, HEOOXOAMMBIX Ul MPEJOCTaBICHHUS TOCYIapCTBEHHOU
YCIOYrH, W TPOBEpsieT HAIWYHE AOKYMEHTOB, YKa3aHHBIX B nojnyHkrax 2.6.1 u 2.6.2 Hacrosmero
aJIMUHUCTPATUBHOI'O PETJIAMEHTA, YIOCTOBEPSIACH, UTO:

JIOKYMEHTBI CKPEIUIEHbI [IeYaTsAMU, UMEIOT Ha IeKaIIe OANNUCH CTOPOH WM JOJKHOCTHBIX JIULL;

TEKCThI IOKYMEHTOB HAaITUCaHbl Pa300PUMBO, HAUMEHOBAHUS IOPUINYECKUX JIUI] - 0€3 COKpallleHus,
C YKa3aHHEM MECT UX HaXOXKICHMUS;

dbamunuu, uMeHa U OoTYecTBa (MPU HANWYKMM) (U3MUECKUX JIMI, aJpeca MECT MX KHUTEIbCTBa
HalMCaHbl IIOJHOCTHIO;

B JIOKYMEHTax HET IOJYUCTOK, IPHUIHUCOK, 3aUYEPKHYTHIX CIIOB M MHBIX HEOTNOBOPEHHBIX
WCIIPaBJICHUN;

JIOKYMEHTHI 3alI0JTHEHBI B IOTHOM 00beMe;

JIOKYMEHTbI HE UCIIOJIHEHBI KapaHaIloM;

JOKYMEHTBl HE MMEIOT CEPbE3HBIX MOBPEXKACHUM, HaJUYME KOTOPBIX HE MO3BOJSET OJIHO3HAYHO
HCTOJIKOBATh X COJIEP)KAaHUE;

3) B ciy4ae TMpeACTaBlICHUS KOMHM OKYMEHTOB, HE 3aBEPEHHBIX B YCTaHOBJICHHOM
3aKOHOJATEIbLCTBOM TOPSJAKE, CIMYaeT KOMUM JOKYMEHTOB C HX OpUIMHAJaMH U 3aBepsieT KOIHUU
JIOKYMEHTOB B YCTAHOBJICHHOM IOPSIIKE;

4) ecnu HE NPEACTABIIECHBI JOKYMEHTHI, OTHOCSIIMECS K KaTErOpUM JOKYMEHTOB, IMOAJIEKAIIUX
MOJIyYEHUIO B PaMKaX MEKBEJOMCTBEHHOTO MH()OPMALMOHHOTO B3aUMOJEHUCTBHUS, COOOIIAET 3asBUTEIIO
(IpeACTaBUTENIO 3asBUTENISA) O TOM, YTO HEOOXOJUMBIC CBEICHUS OyIyT MOJTy4eHBl MHHHCTEPCTBOM
CaMOCTOSITENIBHO;

5) ecnu 3asBUTENIEM HE IMPEACTaBIEHbl JOKYMEHTHI, IEpEUUCICHHbIE B MOANyHKTax 2.6.1 n 2.6.2
a/IMUHUCTPAaTUBHOTO pErJIaMEHTa, YMOJHOMOYEHHOE JIOJDKHOCTHOE JIMII0 MHHHUCTEPCTBAa COOOIIaeT
3asiBUTENII0 O TOM, YTO HEMPECTABJIEHUE IOJHOIO IMaKeTa JOKYMEHTOB, HEOOXOAMMBIX Il OKa3aHHs
rOCYyIapCTBEHHON YCIIYTH, SIBJISIETCS OCHOBAaHMEM JUIsl OTKa3a B IPEJOCTaBICHUM TOCYNapCTBEHHOU
yeayru. Ecnu  3asBUTENh HE HMMEET BO3MOXHOCTH INPEJACTaBUTh HEJOCTAIOLIUE JIOKYMEHTHI,
YIOJIHOMOYEHHOE JTOJDKHOCTHOE JIMII0 MUHHUCTEPCTBA OQOPMIISET YBEAOMIIEHHE B cBOOOIHOM (popme 00
OTKa3e B NPEJOCTaBICHUHN T'OCYJAapCTBEHHOM YCIYTU C YKa3aHHEM NpPUYUH OTKa3a, MOJIHUCHIBAET €ro,
PETUCTPUPYET B XKypHAJIE PETUCTPALINN UCXOSAIIEH KOPPECTIOHAEHIIMY 1 BBIIAET 3asBUTEIIIO;

6) mnpu HAIMYAKM OCHOBAaHMM IS OTKaza B TMpPUEME JIOKYMEHTOB, HEOOXOIUMBIX IS
IIPEIOCTABIIEHUSI TOCYAAPCTBEHHOM YCIYTH, YKa3aHHBIX B IyHKTe 2.9 aAMHUHHCTPATUBHOIO PETJIAMEHTA,
YIIOJHOMOYEHHOE JOJDKHOCTHOE JIMLIO MUHHUCTEPCTBA Takke O(opmiiseT yBEeIOMJIEHME B CBOOOAHOM
dopme 00 oOTKaze B MPENOCTABICHWU TOCYAAPCTBEHHOM YCIyrM C YyKa3aHHeM MpPUYMH OTKas3a,
MOJIMUCKHIBAET €ro, PErHCTPUPYET B KypHaJle PErHCTPAllMM HUCXOIALIEH KOPPECHOHJIEHIUMU U BbIIAeT
3asIBUTEIIIO;

7) mpu OTCYTCTBUM OCHOBaHHMM JJs OTKa3a B MpUeMe JOKYMEHTOB, HEOOXOIUMBIX MJis
IIPEIOCTABIIEHUS TOCYAAPCTBEHHOM YCIYT'M, YKa3aHHBIX B ITYHKTE 2.9 aMUHUCTPATUBHOTO PETJIAMEHTA, U
IIPU YCJIIOBUU MPEIOCTABIEHUSI BCEX HEOOXOAMMBIX JOKYMEHTOB, MEPEUUCIEHHBIX B MOANYHKTax 2.6.1 u
2.6.2 aAMUHUCTPATUBHOTO PETJIAMEHTA, YIOJIHOMOYEHHOE JOKHOCTHOE JIUII0 MUHUCTEPCTBA BBINOJIHACT
KONUPOBaHUE TOJJIMHHUKOB JIOKYMEHTOB, MPEJCTABICHHBIX 3asBUTENIEM MU €ro IMpeICTaBUTENEM, 3a
UCKJIIIOYEHHEM JOKYMEHTOB, KOTOpPbIE IpEJHA3HA4YEHbl Il OJHOKPAaTHOro mpeabssieHusd. Komuu
JTOKYMEHTOB 3aBepsitoTcsi mramnoMm "Komust BepHa" W MOANMCHIO C paciin(pOBKOM, MOITMHHUKU
JIOKYMEHTOB, C KOTOPBIX CHATBI KOITUH, BO3BPAIAIOTCS 3asBUTEINIO (IIPECTABUTEIIO 3asBUTEIIA);

8) BbIIACT 3asBUTEIIO (IIPEICTABUTEINIO 3asBUTEISI) PACIIUCKY O TPHUEME TOKYMEHTOB.

YII0JIHOMOUEHHOE [JOJDKHOCTHOE JIMIO MHHMCTEPCTBA, OTBETCTBEHHOE 3a YYeT BXOIALIEH
KOPPECIOHJICHIIUH, PErUCTPUPYET NOCTYNMBIIME B MHHHUCTEPCTBO JOKYMEHThl IO IpaBUJIaM
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JIeNIONIPOU3BOICTBA, YCTAHOBJIEHHBIM B MUHUCTEPCTBE, B IEHb MOCTYIUICHUS.

CpoKk BBINOJHEHUS AJMHHUCTPATUBHOM NPOLEAYpHl MO TMpHEMYy, O0pabOTKe W pPErucTpanuu
JIOKYMEHTOB, HEOOXOIUMBIX ISl MPEAOCTABICHUsI TOCYIapCTBEHHOW YCIyrd, cocTaBiseT He Ooisiee 30
MHUHYT.

KpureprieM npuHATHS peLIeHUs SBISIETCS OOpallleHUue 3asBUTENsl WIM €ro IpeICTaBUTENs B
MHUHHCTEPCTBO C JIOKyMEHTaMHM, YyKa3aHHBIMH B rmojanyHkrax 2.6.1. u 2.6.2. HacTosmero
aJIMUHUCTPATUBHOT'O PEIIAMEHTA, C LIEJIbIO MOJIyUYEHHs FOCy1apCTBEHHON YCIYTH.

Pe3ynbraToM agMUHHCTPATUBHOW NPOIETYPHI SIBISAETCS 3aperUCTPUPOBAHHBIN MAKET JOKYMEHTOB
0 TPEAOCTABICHUM TOCYIapCTBEHHOW YCIYTM W Bblaya (HAIpaBiICHHE) 3asgBUTENIO (MPEICTaBUTEIIO
3asBUTEISI) PACHUCKH O IPHEME JOKYMEHTOB.

Criocobom  (ukcanuu pe3yiabTaTa BBIIOJHEHHMS aJAMHUHUCTPATHMBHON IpoLEeayphl sBISETCA
perucTpanys nakera JOKyMEHTOB 3asBUTEIISI B CHCTEME JIEKTPOHHOTO JJOKYMEHTO000POTa.

3.2.3. IlpueM, oOpaboTka M perucTpauus JOKYMEHTOB, HEOOXOAMMBIX Ui IPEJOCTaBICHUS
rOCYJapCTBEHHOH YCIIyTH, IPH HAIIPABJICHUN UX B aJIpeC MUHHCTEPCTBA IIOYTOBBIM OTIIPABICHUEM.

OcHoBaHMeM JJIs Hayasa MpeJoCTaBIeHUs aIMUHUCTPATUBHON IPOLIe yphl IO IpUeMy, 00paboTke
U PETUCTpAlliM JOKYMEHTOB, HEOOXOIMMBIX Ui TIPEACTABICHUS TOCYAapCTBEHHOW YCIYTH, TIpU
HalpaBJIEHUU HUX B aJpEC MUHHUCTEPCTBA IOYTOBBIM OTIIPABICHUEM SBIISIETCS MPENOCTABICHUE B aJpec
MHUHHCTEPCTBA JOKYMEHTOB, YKa3aHHBIX B NOAIMyHKTax 2.6.1. m 2.6.2. aTMUHHCTPAaTUBHOTO PETIaMEHTa,
IyTeM 3aKa3HOTO IIOYTOBOI'O OTIPABJIECHHUS C OMMCHIO BIOKEHUS U yBelOMJIEHHEM O BpyueHuu. Ilpu sTom
KOIMH TE€X JOKYMEHTOB, KOTOpHIE HE TPeOYyIOTCS B OpUTHHANE, TOJDKHBI OBITh 3aBEPEHBI B TOPSIKE,
YCTAHOBJICHHOM 3aKOHO/aTeNIbcTBOM Poccuiickoit denepanui.

B ciydae mocrymieHHsT JOKYMEHTOB 3asBUTEIsl HA TIIOYTOBBIM aJpec MHUHHUCTEPCTBA
YIOJIHOMOYEHHOE JIOJDKHOCTHOE JINL0 MUHUCTEPCTBA PETMCTPUPYET JOKYMEHTHI B KYypHAJe PerucTpanuu
BXOJISIIEH KOPPECTIOHACHIIMH B ICHb MTOCTYIJICHHS, TIOCIIE YeTO:

1) ocymecTBiseT NpHEeM IOKYMEHTOB, HEOOXOAMMBIX JUIS TNPEAOCTAaBICHHUS TOCYIapCTBEHHON
YCIIYTH, U TIPOBEPSIET HATMYME JJOKYMEHTOB, YKa3aHHBIX B MOTyHKTax 2.6.1 u 2.6.2 aAIMUHUCTPATUBHOTO
peryiiaMeHTa, yJ0CTOBEPsISCh, UTO:

JOKYMEHTBI CKpETUICHBI TIeYaTsIMU, IMEIOT HaIJIe)KaIIUe MTOANMCH CTOPOH WIIN JTOJDKHOCTHBIX JIHIL;

TEKCThI JOKYMEHTOB HallMCaHbl pa300puMBO, HAMMEHOBAHUS IOPUINYECKUX JIHIL - 6€3 COKpaIlleHus,
C YKa3aHUEM MECT UX HaXOXKJICHHS,

bamunuy, UMEHa M OTYecTBa (MPU HAIMYUM) (PUBNYECKUX JIUI[, aJpeca MECT UX KHUTEIbCTBA
HaIHMCaHbl TOJTHOCTHIO;

B JOKYMEHTaX HET TOAYUCTOK, HPUIHUCOK, 3a4ePKHYTHIX CJIIOB M HHBIX HEOTOBOPEHHBIX
VCIIPaBJICHUN;

JIOKYMEHTBI 3aIl0JIHEHBI B IIOJTHOM 00BbEME;

JOKYMEHTHI HE MCTIOJIHEHBI KapaHIaloM;

JOKYMEHTBI HE MMEIOT CEpPhEe3HBIX IMOBPEXKJICHHUM, HAJMUUE KOTOPBIX HE MO3BOJIAET OJHO3HAYHO
HCTOJIKOBATh MX COZCPIKaHUE,

2) npd HAIMYMKM OCHOBAaHMHA Ui OTKa3a B TMpHEMe JOKYMEHTOB, HEOOXOIUMBIX JUIs
NPEJOCTABICHHS TOCYIapCTBEHHON yCIYTH, YKa3aHHBIX B TYHKTE 2.9 aMHHUCTPATHBHOTO PETJIaMEHTa,
YIIOJIHOMOYEHHOE JTOJDKHOCTHOE JIMII0 MUHHUCTEPCTBA OQOPMIISET YBEAOMIIEHHE B cBOOOIHOM (popme 00
OTKa3e B NPEIOCTABICHUHM TOCYAAPCTBEHHOW YCIYTH C yKa3aHHEM INPHYUH OTKa3a, MOJIMHUCHIBAET €ro,
PETUCTPUPYET B JKypHAJIE PETUCTPAMM MCXOAIIEH KOPPECIOHJIEHIIMM W HampaBisieT YKa3aHHOE
YBEIIOMJICHHE Ha ITOYTOBBIHN apec 3asBUTES;

3) mpu OTCYTCTBHM OCHOBAaHUHM JUIsI OTKa3a B IIpUEeME JIOKyMEHTOB, HEOOXOJWMBIX JUIS
NPEJOCTABICHHS TOCYIapCTBEHHON yCIYTH, YKa3aHHBIX B TYHKTE 2.9 aMHHUCTPATHBHOTO PETJIaMEHTa,
YIOJIHOMOYEHHOE JOJKHOCTHOE JINIIO MUHUCTEPCTBA OCYLIECTBISET (POPMUPOBAHUE Jeia 3asIBUTENS.

CpoK BBITIOTHEHHUS aJMHHUCTPATHBHON MPOIEAYpPHl IO TpUeMy, 00paOOTKE W pEeTUCTpAIiH
JOKYMEHTOB, HEOOXOAWMBIX [UIS NPEAOCTABICHHUS TOCYIApCTBEHHON YCIYr'H, TMOJXYYEHHBIX ITyTEeM
MOYTOBOTO OTIPABJICHHS, COCTaBIseT HE Oosee 30 MUHYT.
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KputeprueM npuHsATUS pelIeHUs SBISETCS MPENOCTaBlIeHUE B aJpec MUHUCTEPCTBA JOKYMEHTOB,
YKa3aHHbIX B mojanyHkrax 2.6.1. m 2.6.2. aAMHHHCTPATHBHOTO pEriiaMeHTa, IyTeM IOYTOBOTO
OTIIPABJICHUS C LENbIO MOTYYEHHSI TOCYAaPCTBEHHOM YCIIYTH.

Pe3ynbraToM aIMUHHCTPATUBHON POIIETYPHI SBIISIETCS IPUEM JOKYMEHTOB M UX PETUCTPALIHSL.

CnocoOoMm  (Qukcanuu pe3ysibTaTta BBINOJIHEHHUS aJMUHUCTPATUBHOM MpOLEIyphl SBISETCS
perucTpanys nakera JOKYMEHTOB, HEOOXOMUMBIX MJIsi INPENOCTABICHUS TOCYNAapCTBEHHOW YCIYTH, B
CUCTEME IJIEKTPOHHOTO JOKYMEHTO000pOoTa, (POPMUPOBAHUE JIeIa 3asIBUTEIIS.

3.2.4. Ilpuem, 00paboTKa W perucrpanus IJOKYMEHTOB, HEOOXOJHMMBIX JJIsi TMPEIOCTABICHUS
roCy/1apCTBEHHOU yCIyTH, IPY HAMpaBlIeHUH UX B a/IpeC MUHUCTEPCTBA B 3JIEKTPOHHOM popme.

OcHoBaHMeM AJIs Hayajia aJMHUHUCTPATUBHON MPOLEAYPHI IO MpHeMy, 00pabOTKe M PEeruCcTpanuu
JOKYMEHTOB, HEOOXOJMMBIX Ul MPENOCTABICHUS TOCYIApPCTBEHHOW YCIyrH, NMPU HAMNpaBiICHUH HUX B
ajJipec MUHUCTEPCTBA B JJIEKTPOHHOW (hopMe SBISETCS TMpEACTaBICHUE 3asBUTENEM (IIPEICTaBUTEIEM
3asBUTEINII) B MUHUCTEPCTBO C JOKYMEHTOB, YKa3aHHBIX B mojanyHkrax 2.6.1. u 2.6.2. Hacrosiero
aJIMAHUCTPATHBHOTO pErJIaMeHTa, B (OpME SIIEKTPOHHBIX JOKYMEHTOB C HCIOJIB30BaHMEM EnHOTO
noprana, PernonanbHOro nopraia.

JIOKyMEHTBI, HalpaBJICHHBIC 3asBUTEIIEM B (POPME IEKTPOHHBIX JOKYMEHTOB C MCIIOJIb30BaHUEM
Enunoro moprana, PernonanbHoro mnopraia, MOCTYNAlOT B MHUHHUCTEPCTBO 4epe3 HH(DOPMALMOHHYIO
cuctemy MexxkBenomcTBeHHOro B3aumoieicTBus "SMART ROUTE" (nanee - nHpopMamoHHAas CUCTEMA).

YIOJIHOMOYEHHOE JIOJDKHOCTHOE JIUII0 MUHHUCTEPCTBA 3aXOAMT B HH(POPMAIIMOHHYIO CHUCTEMY
IyTEM aBTOPHU3AIMHU C TIOMOIIBIO JIOTHHA U MApOJIsl WK cepTU(UKATA HIEKTPOHHON HU(MPOBOI MOANNCH U
OTKPBIBAET JEKTPOHHOE 0OpaIieHue, mocje Yero:

1) BBIBOAMT 3ampOC U MPHUIJIOKEHHBIE K HEMY JOKYMEHTHI (CBEIEHHS) Ha OyMakKHbI HOCHUTEIb U
PETUCTPUPYET B XKypHAJIe BXOIAIIEH KOPPECTIOHACHIINN;

2) mocie BBITPY3KM 3asBICHHS TPOBEPSIET IMOANUCAHUE JOKYMEHTOB SJIEKTPOHHOW IOJIIICHIO
3asIBUTEN WU YIIOJTHOMOYEHHOTO UM JHIa B COOTBETCTBUHU ¢ DesnepanbHbiM 3akoHOM OT 06 ampens
2011 romga N 63-®3 "OO 251eKTpOHHON TTOATUCH";

3) mpu HaIMYMM OCHOBaHUM MJig OTKa3a B TpUeMe JOKYMEHTOB, HEOOXOIUMBIX IS
NPEJOCTABICHHUS TOCYAapCTBEHHON yCIYTH, YKa3aHHBIX B TYHKTEe 2.9 aMHHUCTPATHBHOTO PETJIaMEHTa,
YIOJIHOMOYEHHOE JTOJDKHOCTHOE JIMII0O MUHUCTEPCTBA OQOpPMIISET yBEJOMJIEHHE B CBOOOAHOM Gopme 00
OTKa3e B NPEAOCTABICHUH TOCYAapCTBEHHOW YCIYTH C yKa3aHHEM IMPHYMH OTKa3a, MOJIKCHIBACT €ro,
PETUCTPUPYET B KypHAIE PErUCTPAllUU HCXOJIIICH KOPPECTOHICHIIMM M HANpaBlseT YKa3aHHOE
YBEIIOMJICHHE B JIMYHBIN KaOWHET 3asBUTENs HA EtnHoMm noprane, PernonansHom noprae;

4) mpu OTCYTCTBUM OCHOBaHMUW JJisg OTKaza B TpHEME JOKYMEHTOB, HEOOXOAMMBIX [T
NPEJOCTABICHHUS TOCYAApCTBEHHON yCIYTH, YKa3aHHBIX B TYHKTEe 2.9 aAMHHUCTPATHBHOTO PETJIaMEHTa,
YIOJIHOMOYEHHOE JIOJDKHOCTHOE JIMIIO MHHUCTEPCTBA OCYLIECTBISET (POPMUPOBAHHUE JieNa 3asBUTEINS,
HaNpaBiseT 3asBUTEIIO YBEIOMIIEHHE O CTaTyce, NPHCBOCHHOM 3asBKe, ITyTeM 3allOJHEHHS B
UH(GOPMAIIMOHHON CUCTEME WHTEPAKTHBHBIX MOJEH.

Perucrtparnusi JOKYMEHTOB, TPEIOCTAaBICHHBIX MJIsi TOJNYYCHHUS TOCYJapCTBEHHOW YCIYTH,
OCYILECTBIISICTCS B JCHb €r0 MOCTYIUICHHS] B MUHHCTEPCTBO JINOO Ha CIEAYIOUINi pabounii 1eHs B ciaydae
€r0 MOCTYIJICHUS 110 OKOHYaHUH pabodvero BpeMEHH MHHUCTEPCTBA. B cirydae mocTymieHus: JOKYMEHTOB
B BBIXOJIHbIE WJIM HepaOouue Mpa3THUYHBIE THU €ro PEerhucTpaiusi OCYIIECTBISICTCS B MEPBbI paboumii
JIeHb MUHHICTEPCTBA, CICIYIOIINH 32 BRIXOHBIM WIIM HEpAOOUNM Tpa3THUIHBIM JTHEM.

Bpemsi BeIMOTHEHHS aIMUHUCTPATUBHOM MPOIIETyphl COCTaBIseT He Oosiee 15 (MUHYT) MUHYT.

KputepreM NpuHATHS PEIICHUS SBIISCTCS MPEACTaBIICHUE JOKYMEHTOB, YKa3aHHBIX B ITOJIITYHKTAX
26.1. wm 2.6.2. HacTosIIero agIMUHUCTPATUBHOTO pErJIaMeHTa, B DJJIEKTPOHHOH dopMe TI0
UH(POPMAIMOHHO-TEIIEKOMMYHHUKAIIMOHHBIM CEeTSM OOIIero JO0CTyra, B TOM uucie ceth VHTepHeT, ¢
UCTIONBb30BaHueM EnnHoro moprana, PernoHanbHOro mopraia ¢ HeNb MOJYYeHHsS TOCYIapCTBEHHOM
YCIIYTH.

Pe3ynpTaToM aAMHUHHUCTPATUBHON MPOIEAYPHI SIBISIETCS IPUEM IOKYMEHTOB U X PETUCTPAILIUSL.

CnocoOoMm  (Qukcanuu pe3ynbTaTta BBINOJIHEHHUS aJMUHUCTPATUBHOM MpoOLEIyphl SBISETCS
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3aperuCTPUPOBAHHBIN AKET JOKYMEHTOB IS MTOJIyY€HHUS TOCYIapCTBEHHON yCIyTH.

3.3. ®opmupoBaHHEe ¥ HampaBJIeHHEe MeKBeJIOMCTBEHHBIX 3allpOCOB B  OPraHbl
(opranu3zanum), B pacnopsizkeHUM KOTOPbIX HAXOASATCS JOKYMEHThI H CBeJleHHs, Heo0X0uMble 1JIs
NpeJ0CTaBJICHUS TOCYAAPCTBEHHOM yCJIyru

3.3.1. OcHoBaHueM Ui Hauyajla QJIMUHUCTPATUBHOW MPOLIEAYPHl SIBISIETCS HENPEIACTABICHUE
3asgBUTENIEM II0 COOCTBEHHOW WHHUIIMATUBE M OTCYTCTBHE JOKYMEHTOB, YKa3aHHBIX B IyHKTe 2.7
HACTOALIET0 AJMHHHUCTPATUBHOIO PErjaMeHTa, KOTOphIe HAXOISATCS B PACHOPSIKEHUH HMHBIX OpraHOB
roCy/1apCTBEHHOW BJIACTH, OPraHOB MECTHOT'O CaMOYIIPaBJIEHUS U NI0JIBEJOMCTBEHHBIX UM OpraHU3alHi.

3.3.2. B Teuenue 1 paGodero aHs, CICIYIOUIETO 3a JHEM PETHCTPAIMH ITOCTYIHBIIETO 3asBIICHUS,
YIIOJTHOMOYEHHOE J0KHOCTHOE JIMII0O MUHHMCTEPCTBA OCYIIECTBIISAET IOATOTOBKY U HAIIpaBJIEHUE 3a1poca
B OpraHbl U OpraHU3aliH, B PACIOPSHKEHUN KOTOPBIX HAXOJATCS JOKYMEHTHI M CBEJEHUS, HEOOXOIMMBbIe
JUISL IPEOCTAaBIIEHNS FOCY1apCTBEHHON YCIIyTH.

3.3.3. MexXBEIOMCTBEHHbI 3alpoCc O TMPEACTaBICHUU JOKYMEHTOB M CBEACHUH A
IPEIOCTABIEHUSI T'OCY/IapPCTBEHHON YCIYTU C HCIOJIb30BAHUEM MEXBEIOMCTBEHHOIO B3aUMOAECHCTBUS
dbopMupyercss B COOTBETCTBUM C TpeboBaHusamu crateu 7.2 DenepampHoro 3akoHa ot 27.07.2010
N 210-®3 "OO0 opraHM3anmuy TPEIOCTABICHUS TOCYIAPCTBEHHBIX M MYHUIMMNAIBHBIX YCIyr"', a mpu
OTCYTCTBHHM JOCTyla - Ha OyMa)XKHOM HOCUTENE C CcOOJtoieHneM TpeOOBaHUN 3aKOHOIATEILCTBA
Poccuiickoit @enepannu B 00J1aCTH NEPCOHATBHBIX JAHHBIX.

3.3.4. Ilpu mnoOCTyIJIECHUHM OTBETOB HAa MEKBEJOMCTBEHHBIE 3allpOCHl OHHU PETHCTPUPYIOTCS
YIIOJHOMOYEHHBIM ~ JOJDKHOCTHBIM JIMIIOM MHMHHMCTEPCTBA B JKypHaJIe pErucTpanuy BXOAsIIEH
KOPPECHOH/ICHIIUN U MIPUOOIIAIOTCS K ey 3asBUTEINS, IOCJIE YETrO BHIMOIHSIOTCS JEHCTBUS, YKa3aHHBIC B
IyHKTE 3.4 HACTOAILIET0 aAMUHUCTPATUBHOTO PETVIAMEHTA.

3.3.5. Pe3ynpTaToM aAMHHHCTPATHUBHOW NPOLEAYpPHI SBISIETCS MOJYYECHHE 3alpalliBaeMbIX
JOKYMEHTOB H CBEICHUH TNOO OTKa3 B MX MPEAOCTABICHHH.

3.3.6. Kpurepuem NMpHUHATUS pELICHHs SBISETCS HENpPEICTaBICHUE 3asiBUTENEM IO COOCTBEHHOM
MHUIMATHBE JOKYMEHTOB, YKa3aHHBIX B IIYHKTE 2.7 HACTOSAMIETr0 AJIMUHUCTPATUBHOIO PETJIAMEHTA.

3.3.7. Cmocobom @Qukcanuu pe3yiapTata aJMHUHUCTPATHBHON mpouenypsl sBisercs (GakT
MOJIy4YEHUs! JOKYMEHTOB M CBEJIEHUH, HEOOXOAMMBIX JUIsl MPEJOCTaBICHUS TOCYJapCTBEHHOM YCIIYTH,
a100 MoJTydyeHHe MUCbMEHHOTO 0TKa3a B UX MPEICTABICHHH.

3.4. PaccmoTpeHHe JOKYMEHTOB, HEOOXOAUMBIX /JIsl IPEIOCTABJICHHS TOCYAApPCTBEHHOM
yCJIyIru, U NMPUHATHE PellleHUs] 0 HAJIUYMHU JU00 00 OTCYTCTBHM OCHOBAHMI ISl MpeI0CTABIeHUSA
rocyJAapcTBEHHOM yCayru

3.4.1. OcHoBaHueM /uisi Hayajla aJIMHHUCTPATUBHOM NPOLEAYpHl SBISAETCA NOCTYIUICHHE B
MUHUCTEPCTBO IOKYMEHTOB, HEOOXOAUMBIX JUISl IPEIOCTABICHUS TOCYIapCTBEHHON YCIyTH.

3.4.2. Ilpu mpencrtaBieHUM 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B rnojnyHkrax 2.6.1. m 2.6.2.
HACTOALIET0 aJMUHUCTPATUBHOIO DPETJIAMEHTA, B CPOK, YCTAHOBJIEHHBIM MepBbIM al3aiieM myHKTa 47
[lopsinka MOKHOCTHOE JMI0O MHHHMCTEPCTBA, OTBETCTBEHHOE 3a IPENOCTABIEHUE TIOCYIapCTBEHHOMN
YCIIYTH, B CPOK He Oosiee 9 (AeBsATH) KaJICHIapHBIX JHEW CO JHS MPEICTABICHUS 3aBUTEIIEM JOKYMEHTOB
IpOBEpsIeT HAJIMYUE JOKYMEHTOB, HEOOXOAMMBIX JJIsl MPENOCTABICHUsI TOCYAAPCTBEHHOM YCIYTH, U HX
COOTBETCTBUE TpeOOBaHUAM K (QOpME, COCTaBy M COJEP’KaHUIO, MPETyCMOTPEHHBIM ITYHKTOM 2.6
HACTOSIIIETO aIMUHUCTPATUBHOTO PETIaMeHTa.

B cinyuyae coOTBETCTBHS HpPENCTaBICHHBIX JOKYMEHTOB M OTCYTCTBMSI OCHOBAHHM 1IJs OTKas3a B
MPEAOCTABIEHUH TOCYIapCTBEHHOM YCIYrd, MpPeaycMOTpeHHBbIX mnojanyHkrom 2.10.1 Hacrosimero
aJMMHHMCTPAaTUBHOTO perjamMeHTa, B Cpok He Oonee 10 (mecartu) KaleHAapHBIX JHEH cO JHA
IPEJCTaBICHNS 3asBUTENIEM JOKYMEHTOB JOJDKHOCTHOE JIMII0O MHHHUCTEPCTBA, OTBETCTBEHHOE 3a
IPEOCTaBIEHUE TOCYJApCTBEHHOM YCIyrH, YBEJOMJISIET 3asBHUTENS MOCPEACTBOM Tele(OHHOTO
COOOIIeHNs O HEOOXOAMMOCTH IMOJYyYEHHS CBMJIETENBCTBA M OCYLIECTBISET MOJATOTOBKY pELICHHUS O
MPEIOCTABIIEHUU TOCYJaPCTBEHHOMN YCITYTH.

3.4.3. B cinyuae BbIIBJIEHUS OCHOBAaHUU /ISl OTKa3a B IPEJOCTABJIECHUN TOCYJapCTBEHHON YCIIYIH,
MPEayCMOTPEHHBIX ToANnyHKTOM 2.10.1 HacTofiero agMUHHCTPATUBHOIO PpErjaMeHTa, JOJKHOCTHOE
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JUII0 MUHHUCTEPCTBA, OTBETCTBEHHOE 3a MPEIOCTaBICHUE TOCYJapCTBEHHOM yCIyrH, B Cpok He Oojee 10
(mecsiTH) KaleHAAPHBIX THEH €O JHS TPEACTABJICHUS 3asBUTENIEM JIOKYMEHTOB T'OTOBHUT peUICHHE 00
OTKa3e B IIPEOCTABICHUH IOCYAapCTBEHHOM YCIIyTH.

Bmecte ¢ pemenumem 00 OTKaze B TNPEAOCTABICHUM TOCYIApCTBEHHOH YCIYTH 3asBUTEIIO
BO3BpAIIAIOTCSI BCE MPEACTABICHHBIE JOKYMEHTHI M Pa3bsCHSACTCS MOPSAIOK O00XKaJOBaHHS MPUHSATOTO
pemienus. Konuu ykazaHHBIX JOKYMEHTOB XpaHITCS B MUHHCTEPCTBE. B cilyuae HampaBiieHUs 3asiBUTENIEM
JOKYMEHTOB, HEOOXOJUMBIX JJIsi MPEJAOCTABICHUS TOCYAApCTBEHHOM YCIYTH, B AJIEKTPOHHOU (opme c
UCIOJIb30BaHuEeM Ejunoro mnoprana, PermonanbHoro moprana pemeHue o0 OTKa3ze B IPENOCTABICHUU
rOCy/IapCTBEHHOW YCIyTH HamNpaBlsieTCsl 3asBUTENIO B 3JEKTPOHHOU (opme yepe3 MHPOPMALMOHHYIO
CUCTEMY MEXBEJIOMCTBEHHOTO B3aUMOACHCTBHS B TojicucTemy "JInuHbiid kabunet" 3asBuTens Ha EquHoM
nopraine, PernonanbHoM nopTrae.

3.4.4. MakcumanbHOE BpeMsl BBIIIOJIHEHUS aMUHUCTPATHBHON HPOLEAYPHl COCTaBIsAeT He Ooiee
10 (mecsiti) mHEH cO AHS MPEAOCTABICHUS 3asiBUTENIEM TOKYMEHTOB.

3.4.5. KpurepueMm NpuHATUS pELICHUS B paMKax BbIIOJHEHHUS aJMUHUCTPATUBHON IpOLEAYpbI
SBIISIETCS HAIMYWE WIM OTCYTCTBUE OCHOBAHUU ISl MPUHATHUS PEIICHUS O MPEIOCTaBICHUH JIUOO s
0TKa3a B IIPEJOCTABIEHUH I'OCYAapCTBEHHOM YCIIyTH.

3.4.6. Pe3ynbTaTOM BBITIOJHEHUS aIMUHUCTPATUBHOMN MPOIEAYPHI SIBISETCS:

IPUHSTHE peleHus: 00 0TKa3e B MPEJOCTaBICHUH FOCY1apCTBEHHON yCIIyTH;

MPUHSITHE PELICHUS O MPEIOCTABIEHUHU TOCYJaPCTBEHHOMN YCITYTH.

3.5.6. Criocob6om (uKcanuu pe3yabTaTa BBIIOJHEHHS aJMAHACTPATHBHOMN MPOLIEAYPHI SBIISIOTCS:

BBIHECEHHE PEIIEHUS O MPEIOCTaBICHUU TOCYJapCTBEHHON yCIyTH;

BbIHECEHHE PelleHUs] 00 0TKa3e B MPEJOCTaBICHUH FOCY1apCTBEHHON YCIyTH.

3.5. Boizaua ¢cBH/1€TEILCTBA 0 MPEIOCTABJIEHUH COIUAIbHON BBINJIATHI

3.5.1. OcHoBanueMm uid Hayajga aJAMHHHCTPATUBHOW TNPOLEAYpPbl SBISETCS pEIICHHE O
IIPEIOCTABIEHUH TOCYJapCTBEHHOMN YCIIYTH.

3.5.2. Beimaua 3asBUTEN0 JHUOO €ro JOBEPEHHOMY JIMIY CBHJIETEIHCTBA OCYIIECTBIISIETCS B
T€YeHHe 15 KaleHJapHbIX [HEH CO JHsA MPEACTaBICHUS 3asBUTEIEM JOKYMEHTOB, YKa3aHHBIX B
noAnyHkTax 2.6.1. u 2.6.2. HaCTOSIIET0 aIMUHUCTPATUBHOTO PETIaMeHTa.

3.5.3. Bblgaua MUHHUCTEPCTBOM CBHJIETENIBCTBA OCYILECTBISAETCS YYACTHUKY MEPONPUATHH IIpU
NPEIbSABICHUN JOKYMEHTa, YAOCTOBEPSAIOIIEr0 JIMYHOCTh YYaCTHUKA MEpONpUsATUH, JHOO0 ero
JIOBEPEHHOMY JIMIlY IIPU IPEABSIBICHUN TOKYMEHTA, YIOCTOBEPSIOUIETO JINYHOCTh JOBEPEHHOIO JINLA, U
HOTapUaJIbHO 0(hOPMIIEHHOW JOBEPEHHOCTH.

3.5.4. JIOmKHOCTHOE JINLIO MUHUCTEPCTBA, OTBETCTBEHHOE 3a MPEJOCTaBIECHUE IOCYIapCTBEHHON
YCIIyTH, 3al0JHSAET CBUAETENHCTBO MO (opme cornacHo npuioxkennto N 2 k Ilopsaky. CBunerenbcTBo
HOJNKMCHIBAET MHUHHUCTP JHMOO JIOJDKHOCTHOE JIMIO, HUCHOJHAMLIEe OO0SM3aHHOCTM MMHHUCTpAa B €ro
OTCYTCTBHE.

3.5.5. JIomKHOCTHOE JINLIO MUHUCTEPCTBA, OTBETCTBEHHOE 3a MPEJOCTaBIEHUE I'OCYIapCTBEHHON
YCIIyTH, BEIET PEECTPhl BHIAAHHBIX CBUJIETENBCTB M0 Gopme cornacHo npuioxennto N 8 k [Topsaaky.

3.5.6. MakcumanbHOE BpeMsl BBIIIOJHEHUS aJMUHUCTPATUBHON MPOLEIYpHl COCTaBIsIeT HEe Ooiee
15 (maATHaguaTH) KajdeHIApHBIX THEH cOo JHSA NpPEICTaBICHUS 3asBUTEIEM JIOKYMEHTOB, YKAa3aHHBIX B
noanyHkrax 2.6.1. u 2.6.2. HaCTOSAIIEro aIMUHUCTPATUBHOTO pErIaMeHTa.

3.5.7. Kpurepuem NpuHATHS PEIICHUS ABISETCA MPUHATHE PEIIEHUS O BbJIaue CBUAETEILCTBA.

3.5.8. Pe3ynbraromM BBINOJIHEHWS] aJAMMHUCTPATUBHOM IPOLEAYPHl SBISETCS CBHUIETENBCTBO,
BBIJIaHHOE 3asIBUTENIO MO0 €ro J0BepeHHOMY JHIly. Kopemok cBUIeTeNbCTBAa OTPBHIBAETCA M XPAHUTCS B
MUHUCTEPCTBE.

3.5.9. Cnocobom ¢uxcanuu pe3yiapTaTa BBINOJIHEHUS aJMUHUCTPATUBHOM IMPOLEAYPHI SBISETCS
3alKCh B PEECTPE BBIJAHHBIX CBUACTEILCTB.

3.6. Ilepeunciienne COUAIBbHOMN BBIIJIATHI HA 0AHKOBCKUI CUeT 3asiBUTEJIS

3.6.1. OcHoBanMeM 11 Havajga aAMHHHCTPATUBHOM MpOLIEAYphl SBJISETCS IPUHATHE
MUHUCTEPCTBOM PELICHUS O BbIJaue CBUIETENHCTBA.
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3.6.2. 3asgBuTenb NpPEACTaBISIET CBUAETENBCTBO B KPEIUTHYKO OpPraHU3ALUIO JIS 3aKIHOYEHUs
JI0OTOBOpa OaHKOBCKOTO CYETa M OTKPBITHS OaHKOBCKOIO CYETa, IMPEAHA3HAUEHHOIO I 3a4MCICHUS
COLIMAJIbHOM BBIIJIATHI, B TEUEHUE 5 KaJICHAApPHbIX AHEN CO JHS BbIJa4l CBUIETEIILCTBA.

3.6.3. YIOITHOMOUYEHHOE JOJDKHOCTHOE JIMIIO MHUHUCTEPCTBA O(OPMIIET 3aBKY B MUHHUCTEPCTBO
¢unancoB HoBropoackoil o0yiacTM Ha IOJIY4YEHUE JEHEXKHBIX CPEACTB B IOPSAKE, YCTAaHOBIECHHOM
010 UKETHBIM 3aKOHOIaTeIbcTBOM Poccuiickoit denepannu n HoBropoackoit obnactu.

3.6.4. Tlocne BBIMOMHEHUS] MHHHCTEpCTBOM (¢uHaHCOB HoBropoackoir ob0mactu 3asBKH
MUHUCTEPCTBA U 3a4MCIICHUS JCHEKHBIX CPEJICTB Ha JIMLEBOM CUET MUHUCTEPCTBA YIOJIHOMOYEHHOE
JOJDKHOCTHOE JIMIIO MMHHUCTEPCTBA COCTABJIAET 3asBKYy Ha KacCOBBIM pacxoi M HampaBisieT ee B
ynpasienne denepanbHOro kazHaueictBa 1o HoBropojackoit o0nacTu s MEpeUUCICHUS JEHEKHBIX
CpeACTB Ha OaHKOBCKMH CYET 3asBUTENs, OTKPBITBIM B KpeauTHOH opranusaumu. Ilepeuncnenue
COLIMAJIBHBIX BBILJIAT HAa OAHKOBCKMM CYET 3asBMUTENS, OTKPBITBIM B KPEAUTHON OpraHu3aluuy,
OCYILECTBIISICTCS B IIpe/iesiaX UMEIOIIMXCS CPEJICTB Ha CUeTe MUHUCTEPCTBA.

3.6.5. Cpok nepeuucieHus 3asBUTEII0 COLMAIBLHOM BBIILIATHI OOYCIOBIEH CPOKAMH BBIIIOJIHEHUS
OIO/IKETHOM 3asBKU B COOTBETCTBMM C OIOJ/DKETHBIM 3akoHoOjaTelnbcTBOM Poccuiickoit depepauuu u
Hosropoackoit obnactv, a Takke TEXHHUYECKMMH BO3MOXKHOCTSMM yrpaBieHus DenepalibHOTO
Ka3HadeicTBa mo HoBropojckoi obmacTu.

3.6.6. VYTOJIHOMOYEHHOE JOJDKHOCTHOE JIMI0O MHUHHCTEPCTBA IOCPEACTBOM Tene(oHHOTrO
COOOLICHUSI YBEIOMJISIT 3asBUTENS O IOCTYIJICHMH JCHEXKHBIX CPEJICTB HAa €ro OaHKOBCKHUH CuUeT B
Te4eHHue 5 paboumX JHEH CO IHS 3aYUCIICHUS JEHEKHBIX CPEJICTB HA OAHKOBCKUM CUET 3asiBUTEIS.

3.6.7. KputepueM npUHATHS pellieHHs SIBISETCS HAIMYKME PELICHUs O Bbllaue CBUCTEIbCTBA.

3.6.8. Pe3ynbTaroM BBINOJIHEHMUS] aJMUHUCTPATUBHOM NPOLEAYpPHI SBISETCS NEPEUUCIICHUE
JICHEXKHBIX CPEJICTB Ha OAHKOBCKUI CUET 3asBUTEIIS B KPEAUTHOIN OpraHu3aLuy.

3.6.9. Criocobom ¢uKcanuu pe3ysbTaTa BBIOJIHEHUS aJIMUHHCTPATUBHOW IMPOIEIYpHI SBISECTCS
OTMETKA O TIEPEUNCIIEHUH JIEHEKHBIX CPEJICTB Ha OAHKOBCKUH CUET 3asiBUTEINS B KPEIUTHON OpraHU3alMy.

3.7. AHHyJIMpOBaHUE PaHee BbIIAHHOI0 CBUAETEIbLCTBA U BbIIa4a HOBOI'0 CBH/IETEbCTBA

3.7.1. OcHoBaHueM [yIsl Hayaja aJMUHUCTPATUBHOM IMPOLENYpHI SABISIETCS IOJaya 3asBUTEIIEM
(mpeacTaBUTENIEM 3asIBUTEINS) B MUHUCTEPCTBO 3asBJICHUS O 3aMEHE CBHU/IETEIbCTBA.

3.7.2. CBUOETENBCTBO MOMAJIEKUT 3aMEHE B CIIydasiX:

M3MEHEHHUs] CTOMMOCTH U IUIOLIAIU CTPOSUIErocst (IpruoOpeTaeMoro) xKHuibs;

W3MEHEHHUS NaCIIOPTHBIX JAHHBIX YYaCTHUKA MEPONPHUATHUH.

3.7.3. Jlns 3aMeHBl CBUJIETENIbCTBA 3asBUTENb (MPEICTABUTENb 3asBUTENS) INPEACTABISET B
MHUHHMCTEPCTBO 3asBJIEHUE O 3aMEHE CBHUJIETENICTBA C yKa3aHHEM OOCTOSATENBCTB, MOTPEOOBABIIUX €rO
3aMEHbI, C IPUJIOKEHUEM KOIUI IOKYMEHTOB, OATBEPKIAAIOIINX ITH 00CTOSTENILCTBA.

3.74. B cnydae 3aMeHbl BBIJAaHHOE CBUJIETEIBCTBO IMOMJIEKHUT BO3BpaTy 3asBUTEIIEM
(mpeacTaBUTENEM 3asBUTENS) B MUHHUCTEPCTBO, KOTOPOE MPUHUMAET pelieHue, 0(hOopMIEHHOE TPUKA30M
MUHHUCTEPCTBA, O €T0 aHHYJIMPOBAaHUH U BblJaue HOBOI'O CBUIETEIbCTBA.

3.7.5. Tlocne BbIIa4M HOBOTO CBUJETENIbCTBA 3afBUTENIO (MIPEACTABUTENIO  3asSBUTEIS)
MUHHUCTEPCTBO JI€JaeT COOTBETCTBYIOILYIO 3alIUCh B PEECTPE BBIJAHHBIX CBUIETENBCTB.

3.7.6. MakcumanbHOE BpeMs BBINOJHEHHUS aJIMUHHCTPATUBHON MPOLIETYphl COCTaBIsIeT He Ooliee
10 (mecatu) KaleHAApPHBIX JHEW CO JHS TMOCTYIUICHMS 3asBICHHS U JOKYMEHTOB 3asiBUTENS
(mpeacTaBUTENS 3aBUTEIS).

3.7.7. KputepueMm NpUHATHS peLICHUS SBISAETCS NPUHATHE MUHUCTEPCTBOM peELIeHHs 00
AHHYJIMPOBAHUU paHee BBIIAHHOTO CBHJIETENIHCTBA U BblJIade HOBOTO CBH/IETEICTBA.

3.7.8. Pe3ynbTraroM BBINOJIHEHHS] aJAMMHUCTPATUBHOM IPOLEAYPHI SBISETCS CBHUIETENBCTBO,
BbIJIaHHOE 3asBUTENIO (MPEACTABUTENIO 3asBUTENsA). KOpemok CBUAETENbCTBA OTPHIBACTCS U XPAHUTCS B
MUHUCTEPCTBE.

3.7.9. CnocobomM ¢uxcanuu pe3yiapTaTa BBINOJIHEHUS aJMUHUCTPATUBHOW IMPOLEAYPHI SBISETCS
3alMCh B PEECTPE BBIJAHHBIX CBUACTEILCTB.

3.8. Ogopmitenne u BbITauya 1y0JIUKATA CBUAETEIbCTBA
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3.8.1. OcHoBaHueM Juisl Hayaja aIMUHHUCTPATUBHOW NPOLEAYPHI SIBISETCA MOJada 3asBUTEIIEM
(mpeacTaBUTENEM 3asIBUTEINS) B MUHUCTEPCTBO 3asBJICHUS O Bblladye 1yOaMKaTa CBUIETEIbCTBA.

3.8.2. 1ly0uKaT CBHIETEIbCTBA BBIIAETCS B CIydasX:

yTpaThl (XUILEHUS) CBUIETENbCTBA;

MOPYH CBUJICTEIIbCTRA.

3.8.3. Jlns 3aMeHBl CBHJETENILCTBA 3asBUTENb (IPEICTABUTENb 3asBUTENS) INPEACTABIAET B
MUHUCTEPCTBO 3asBJICHHE O BblAaue JyOJNuMKaTa CBUACTEIbCTBA C YKa3aHHEM OOCTOSTEILCTB,
noTpeOOBaBIINX BbIAAUy TyOIMKaTa CBUICTEIHCTRA.

3.8.4. B ciiydyae mopuu CBHJIETENBCTBA OHO MOMAJIEKUT BO3BpATy 3asBHUTENEM (IIpeICTaBUTENIEM
3asBUTEINS) B MUHUCTEPCTBO IS TIOCJIEAYIONIET0 0POpMIICHHS JyOIUKaTa CBUICTEIbCTBA.

3.8.5. MuHHCTEpPCTBO HA OCHOBAaHUH 3asBJICHUS 3asBUTEINS (IIPEICTAaBUTEINsI 3asBUTEINSI) O BbIIaue
nyOiMKaTa CBUJETENIBCTBA NPUHUMAET pelieHue, opopMIIEHHOE MPHUKA30M MHUHHUCTEPCTBA, O BbIIaue
nyOnHMKaTa CBUIETEIbCTBRA.

3.8.6. MunucrepctBo Ha OJaHKE CBUIETEIbCTBA B IPAaBOM BEPXHEM YIUNIy JAENAeT OTMETKY
"Jlyonukat" u BeIaeT IyOJMKaT Y4aCTHUKY MEPONPHUATUH, O YeM JeNIaeTCs 3aliCh B PEeCTPE BbIJIaHHBIX
CBUJIETEIICTB.

3.8.7. MakcumanbHOE BpeMs BBIMOJHEHHS aJIMUHHCTPATHUBHOW MPOLIEIYpPHl COCTABISIET HE Ooliee
10 (mecsiTi) KaJeHAAPHBIX THEW CO JIHS MOCTYIUICHHS 3asBJICHUS 3asBUTEIIS (IPEACTABUTENS 3asABUTEIS).

3.8.8. Kpurepuem mpuHSATHS pEUICHUs SIBISETCS MPUHATHE MUHUCTEPCTBOM pPEIICHHS O Bblaue
nyOnMKaTa CBUJIETENIbCTBA.

3.8.9. Pe3ynpTaTOM BBHINOJHEHHS AJMUHUCTPATUBHOM MpoLEaypbl SBISETCS  IyOJauKaT
CBUJIETENILCTBA, BbIJAHHBIN 3aABUTENIO (TIPEICTABUTEIIO 3asIBUTENS).

3.8.10. CnocoboMm ¢ukcanuu pe3ynbrara BHIIOTHEHUS aAMHUHHCTPATHUBHOW MPOLEAYPHI SABISETCS
3aIUCh B PEECTPE BBIJAHHBIX CBUICTEIHCTB.

3.9. llopsinok ucnpaBjieHUs JOMYLIEHHBIX ONMEYATOK U OIHOOK B BBIIAHHBIX B pe3yJibTaTe
Npe1oCTABJIEHUS TOCYAAPCTBEHHOM YCJIYTH 1I0KYMeHTax

3asBUTENb BIpPABE BHECTU M3MEHEHMSI B JIOKYMEHTHI, BBIJIAHHBIE 110 HUTOraM MpPEeJO0CTaBICHUS
roCy/IapCTBEHHOW ycayru, 0e3 B3MMaHMs IIaThl, B CIy4ae MCIPABIECHUS OLIMOOK, JONMYIIEHHBIX 110 BUHE
JIOJKHOCTHBIX JIMI] MUHUCTEPCTBA, OTBETCTBEHHBIX 3a MPEJOCTABICHUE TOCYJaPCTBEHHON YCIYTH.

B cnyuae BbIsiBICHHS 3asBUTENEM B JOKYMEHTaX, SIBJISIOUIMXCS PE3YyIbTaTOM MPEIOCTaBICHUS
rOCYy/IapCTBEHHOW YCIYTH, OMe4yaToK U (WiM) OmMOOK 3asBUTENb MPEACTAaBISeT (HAMpPaBISEeT) HA UM
MUHUCTpa cenbckoro xo3sicta HoBropojackoi obimactu 3asBiaeHHe 00 MCIPABICHUH TaKUX ONEYATOK U
(unu) omKrOOK MOCPEACTBOM JIMYHOTO OOPAIIEHHS WU MIOYTOBBIM OTIPABICHUEM.

K 3asBneHuto mpuiiaraercs OpUTHMHaNl JOKYMEHTa, B KOTOPOM JIOINYyIIEHAa oredyaTka U (WJIH)
omunbOKa. Takxe 3asBUTENb BIIpaBe MPUOOLIUTH JOKYMEHTHI, 00OCHOBBIBAIOIINE JOBObI, U3T0KEHHBIC B
3asIBJIICHUU.

Peructparius 3asBiaeHNUs OCYIIECTBISIETCS B JIEHb €ro MOCTYIUICHHS JIN0O Ha CIeAYIOmui paboumii
JIeHb B Cllydae MOCTYIUICHHs 3asBJICHMSI 110 OKOHYaHMM paboyero BpeMeHU. B ciydae mocTyrieHus
3asIBJICHUS B BBIXOJHBIC WJIM HEpaOouue Mpa3IHUYHBIC THU €r0 PETUCTPAIUsl OCYIIECTBISETCS B MEPBbIit
pabounii 1eHb, CISAYIONNN 32 BRIXOHBIM WU HEPAOOUHNM Mpa3THUIHBIM JTHEM.

JIOJPKHOCTHOE JIMIIO0 MUHHCTEPCTBA, OTBETCTBEHHOE 32 MPEAOCTABICEHUE TOCYIapCTBEHHON YCIIYTH,
MIPOBOJIUT MTPOBEPKY YKA3aHHBIX B 3asBIICHUN CBEJICHUM.

B ciyuyae BbIsIBIEHHS MOMYIIEHHBIX OMEYAaTOK M (WJIM) OMIMOOK B BBIIAHHBIX B pe3yibTaTe
NPEOCTaBIEHUsl TOCYJapCTBEHHOM  yCIyrd JIOKYMEHTaX JOJKHOCTHOE JIMIO  MUHUCTEpCTBA,
OTBETCTBEHHOE 3a TIPEIOCTaBICHUE TOCYJapCTBEHHOM YCIyrd, TOTOBUT JOKYMEHT, SIBISIOILIUMCS
pe3yNIbTaTOM IPEIOCTaBIEHUS FOCYIapCTBEHHON YCIYTH, C YYETOM HCIPABICHMSI JOMYIIEHHBIX OMEeYaTOK
U (wm) omubOK B CPOK, HE MPEBHIMAIONMUN 5 pabounx IHEH cOo JHS PETUCTPALMU COOTBETCTBYIOIIETO
3asIBJICHHUS.

B cnyuae orcyrcTBHS omedarok W (MIM) OMIMOOK B JOKYMEHTAaX, BBIJAHHBIX B pPe3yibTare
MPEIOCTAaBICHUSI TOCYIapCTBEHHOW YCIYTH, IOJKHOCTHOE JIMI0O MHHHMCTEPCTBA, OTBETCTBEHHOE 3a
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IpeIOCTaBICHHE TOCYJapCTBEHHON YCIyTH, TOTOBUT yBEAOMIICHHE 00 OTCYTCTBMM TaKMX OINEYaTOK U
(nnn) omMOOK 3a MOIKUCHI0 YIOJTHOMOUYEHHOTO Ha MOJMICAHUE TAKOT0 JIOKYMEHTA JJOJDKHOCTHOTO JIMIA B
CPOK, HE IPEBBIIIAIONINN 5 paboumX JHEH CO JTHSA PETUCTPALUN COOTBETCTBYIOIIETO 3asBICHUSL.

Brinava (HampaBneHue) pe3yabTaTa pacCCMOTPEHUS 3asBICHHs 00 UCIPABICHUN ONEYaTOK U (MIIN)
OIIMOOK OCYIIECTBIISICTCS B COOTBETCTBUH CO CIIOCOOOM, YKa3aHHBIM B 3asBIICHHH.

4. HOpﬂ)IOK Hu (l)OprI KOHTPOJIA 32 NIPEeI0CTaBJICHUEM FOC)’}IaPCTBeHHOﬁ ycayrn

4.1. Tlopsaaok ocCylmecTBJIEHUS TeKYIIero KOHTPOJISA 3a COO0JII0JleHHeM M HCIOJHEHHeM
OTBETCTBEHHBIMHM [O/LKHOCTHBIMM JIMIIAMM MMHHCTEPCTBA TMOJIOKEHUI AJIMMHHCTPATHBHOIO
periiaMeHTa ¥ HWHBIX HOPMATHBHBIX IIPAaBOBbIX AaKTOB, YCTAHABJIUBAKIIHUX TpPeOOBAHUA K
NMPeI0CTABJIECHHIO TOCYIaPCTBEHHOM YCJIYIH, a TAKKe NIPUHATHEM UMU pPellleHu il

4.1.1. Texymuii KOHTPOJIb 3a COOJIOACHHEM M HCIIOJHEHHUEM MOJOKEHUN AIMHUHHCTPATHBHOIO
periamMeHTa, a Tak’Ke HOPMATHBHBIX TIPABOBBIX aKTOB, YCTAHABIMBAIOIIMX TPSOOBAHMSI K TIPEIOCTABICHHUIO
rOCYJapCTBEHHOM YCIyTU, OCYLIECTBISETCA:

CITY>KalllUMU MUHHUCTEPCTBA, BBHITTOJHSIONMMHU OT/ICTbHbBIC aIMUHUCTPATUBHBIC MPOIICAYPHI;

JOJKHOCTHBIMHM  JIMIIAMA MHHHCTEPCTBA, OTBETCTBEHHBIMH 3a OpraHH3aliio padoThl IO
MPEIOCTABICHUIO TOCY/IapCTBEHHOM ycnyru. IlepedeHb MOMDKHOCTHBIX JIMI, OTBETCTBEHHBIX 3a
OpraHM3aIMi0 paboThl MO MPEAOCTABICHUIO TOCYIApCTBEHHOM YCIYrd, YCTaHABIMBACTCA IPHUKA30M
MHUHHCTEPCTBA.

4.1.2. Texymuii KOHTPOJIb OCYILIECTBIIAETCS:

CITY)KalllUMH, BBIMOJHSAIOMIUMH OTACIIbHBIC aJIMUHUCTPATUBHBIC MPOILEAYPHI, MyTeM KOHTPOJA 3a
WCIIOJIHEHUEM YCTAHOBJICHHBIX aJMUHUCTPATUBHBIX MPOUEAYpP, aAMUHUCTPATUBHBIX JACHCTBUN B COCTaBE
aJIMUHUCTPATUBHBIX MPOIIEAYP, U CPOKOB BHITIOJIHEHUS aIMUHUCTPATUBHBIX TTPOLIETYP;

OTBETCTBEHHBIMH JIOJDKHOCTHBIMH JIMIIAMH IyT€M MPOBEICHUS TMPOBEPOK COOMIOACHUS U
WCIIOJTHEHUS CITYXKAIllUMU MHUHHCTEPCTBA TOJIOXKEHUN AJIMUHUCTPATUBHOTO PErJIaMEHTa, HOPMATHUBHBIX
npaBoBbIX akTOB Poccuiickoii @eneparun u HoBropoackoit oo6nactu.

4.2. Tlopsiiok M MEPUOAUYHOCTH OCYIIECTBJIEHHS IUIAHOBHIX U BHEMJAHOBBIX NPOBEPOK
MOJIHOTHI U Ka4eCTBA NMPeA0CTABJICHUS IOCYIapCTBEHHOH YCJYIH, B TOM 4YHCJe MOPSAOK U GopMbI
KOHTPOJISI 32 MOJHOTOMH U Ka4eCTBOM MPeI0CTABJIEHUS IOCYIapPCTBEHHOM YCJIYIH

4.2.1. KoHTposb 32 MOTHOTOM M KAYECTBOM MPEJOCTABICHUS TOCYIapCTBEHHOW YCIYTHU BKIKOYAET
B ce0s MpOBEJIEeHNE TUIAHOBBIX M BHEIUJIAHOBBIX MPOBEPOK, BBISBICHUE M YCTpPAHCHUE HAPYIICHHUH IMpaB
TpaXKAaH, PacCMOTpPEHHE, MPHUHITHE PEUICHHH W TMOATOTOBKY OTBETOB Ha OOpalleHHs 3asBUTEINEH,
coJiepKallire kamoObl Ha pelIeHust, 1eicTBUs (0e3/1eCTBIE) TOJKHOCTHBIX JIUI] MUHUCTEPCTBRA.

[TpoBepkr MOTYT OBITH TJIAHOBBLIMH M BHETIJIAHOBBIMH.

[1naHOBBIE MPOBEPKU OCYIIECTBIISIOTCS HE PEXE OJTHOTO pa3a B JIBa rojia B COOTBETCTBUH C IJIAHOM
MIPOBEPOK, YTBEPKI€HHBIM MUHUCTPOM.

BrermranoBast mpoBepka MPOBOJAUTCS IO KOHKPETHOMY OOpAIICHHIO.

4.2.2. IIpu npoBepKe MOTYT pacCMaTpUBATHCA:

BCE€ BOIPOCHI, CBSI3aHHBIC C TPEIOCTABICHUEM TOCYIAPCTBEHHOW YCIYTH, - KOMILJIEKCHBIC
MIPOBEPKHU;

MOPSIIOK BBITMTOJTHEHUS OTICTBHBIX aIMUHUCTPATUBHBIX MPOIEAYP - TEMATHYECKUE TTPOBEPKH.

4.2.3. IIpoBepka OCyIIECTBISETCS HA OCHOBAaHUHU MPUKa3a MUHUCTEPCTBA O MPOBEIACHUU MTPOBEPKH,
B KOTOPOM OTIPEIEIISCTCS:

HAaMEHOBAHHME TOCYJapCTBEHHOM YCIIYI'M, IOJHOTA W KAaueCTBO MPEAOCTABICHUS KOTOPOM
MIPOBEPSIETCS;

MpEeAMET MPOBEPKU;

cOCTaB paboyYell rpymibl, TPOBOIAIIEH TPOBEPKY, C YKA3aHUEM PYKOBOIUTENS pabodeid TPYIIIbI;

JlaTa ¥ CPOK MPOBEJEHUS TPOBEPKHU.
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4.2.4. Cpox mpoBeleHUs TPOBEPKU, YUCICHHBIM M TEPCOHAIBHBIA COCTAaB padodyel TpyIIbI
YCTaHABJIMBAIOTCS HCXO/S U3 MIPEIMETa MPOBEPKH, 00beMa MPEACTOSIIIUX KOHTPOJIbHBIX JCHCTBUH.

4.2.5. OTBETCTBEHHBIM 3a NMPOBEJCHUE ITPOBEPKH SABJISETCS PYKOBOIUTEIH PAO0YCH TPyIIIbI.

4.2.6. Ilpu moAroToBKE K IMPOBEACHUIO MPOBEPKH WIEHBI paboyeil TpyMIbl JOJKHBI U3YyYUTh
HOpPMAaTHBHBIC TIpaBOBbIe akThl Poccuiickoii ®enepanmu u HoBropojackoit o6iactu, Kacaromuecs
peaMeTa NPOBEPKHU.

4.2.7. Tlo pe3ynpTaTaM TMpPOBEPKH COCTABISAETCA aKT O COOTBETCTBUU (HECOOTBETCTBUU)
MPEJOCTABIICHHUS TOCYAAPCTBEHHOM YCIYTH JEHUCTBYIOLIEMY 3aKOHOAATeNbCTBY Poccuiickoit denepaunu
(manee - aKT IPOBEPKH ).

AKT IpOBEPKH COCTABJISIETCSI HA PYCCKOM SI3bIKE, MMEET CKBO3HYIO HyMEpalMio CTpaHull. B akrte
IIPOBEPKU HE JOIMYCKAOTCS IOMAapKH, NOJYUCTKUA U UHbIE HEOTOBOPEHHBIE UCITPABIICHUSI.

AKT NIPOBEPKH JTOJIKEH COCTOATh U3 TPEX YacTEeil: BBOJHOM, ONMCATEIBbHON U 3aKJIIOUUTEIIBHOM.

BBosiHas yacTh akTa MPOBEPKU JOJKHA COAEPKATh CIEAYIOLINE CBEJICHHUS

HAaUMEHOBAHME TOCYJAapCTBEHHOW YCIyrd, IMOJHOTa M KadecTBO IIPEJOCTABIEHUS KOTOPOI
MIPOBEPSIETCS;

JlaTa U MECTO COCTaBJICHUS aKTa IPOBEPKHU;

MpEeAMET IPOBEPKU;

(bamMuIMy, MHUIMAIBI U JJOJDKHOCTH PYKOBOJUTENS U BCEX WICHOB pabouell IpyIIbl, IPOBOJUBIIMX
IIPOBEPKY;

JlaTa U CPOK IPOBEJICHUS IIPOBEPKHU;

WHBIE JJAHHBIC, HEOOXOAUMBIE 110 MHEHHIO PYKOBOJIUTEINS paboyeil rpymibl.

CtpykTypa oOIHMCaTelIbHOM YacTH akTa MPOBEPKU ONPEAENseTcs MPEeIMETOM IPOBEPKH.
OnucarenpHas 4acThb aKTa IPOBEPKH JIOJDKHA COJAEPXkAaTh CBEACHUS O BBIABICHHBIX HApPYILICHUSAX H
HEJ0CTaTKax IpU MPEAOCTaBICHUU TOCYIAPCTBEHHON YCIYrM C yKa3aHMEM HApyLIEHUH KOHKPETHBIX
MOJIO’KEHUH HOPMATUBHBIX MPABOBBIX aKTOB MJIK 00 UX OTCYTCTBUHU.

3akirounTeIbHasT YacTh aKTa IPOBEPKH JIOJDKHA COJEpXaTh BBIBOABI pabouell TIpynmbsl IO
pe3ynbTaTaM IpOBEPKH.

4.2.8. Ilpu cocraBlieHMH aKTa TMPOBEPKU JOJKHBI OBITh OOECTeueHbl OOBEKTUBHOCTH,
000CHOBaHHOCTb, YETKOCTb U JIJAKOHUYHOCTH (6€3 yuiepOa Juist coiepKaHusl) U3I0KESHHUS.

He nomyckaercst BkItoueHHE B aKT IMPOBEPKU PA3IMYHOTO POJa BBIBOJOB, MPEANOJOKEHUH, HE
HNOJTBEPK/IEHHBIX COOTBETCTBYIOIIMMHU JOKYMEHTaMH, a TakXe CYObEKTHBHBIX MpPEINOoI0KEeHUN
IPOBEPSIOLINX, HE OCHOBAaHHBIX Ha JOCTATOYHBIX J10Ka3aTEIbCTBAX.

4.2.9. AKT mpOBEpKH COCTaBIISIETCS PYKOBOAUTENEM paboueld rpynmnbl B 2 (IBYX) 3K3EMIUISApax,
NOJIMUCKHIBAETCA PYKOBOJAUTENEM palOouel Ipynmbl W wieHaMu palOouell Ipynmbl U IpeCcTaBisieTcs
MUHUCTPY JUJIsl IPUHATHUS PEIICHUS B CIIy4ae BbISBJICHUS HAPYILICHUMN.

4.3. Tlopsiaok mnpuBJIeYeHUS K OTBETCTBEHHOCTHM [I0JIKHOCTHBIX JIMII MMHHCTEPCTBa 3a
pemieHust u fAeiictBua  (Oe3meiicTBMe), NpPHHHUMaeMmble (OcyllecTBJsieMble) HMH B XOJe
NpeAoCTaBJIEHUS] TOCYAapPCTBEHHOM YCIyTIH

4.3.1. llepcoHanbHas OTBETCTBEHHOCTb CIYXalllUX MHMHHUCTEPCTBA 33 HEHUCIOJIHEHHE WIH
HEeHa/JIeXallee UCIOJHEHHE TPeOOBaHNN HACTOSAIIET0 aIMUHUCTPATUBHOIO PErjlaMeHTa yCTaHaBIMBAaeTCA
B UX JOJDKHOCTHBIX pEeriaMeHTaX B COOTBETCTBUU C TPEOOBAHMSIMHU JCHCTBYIOIIETO 3aKOHOAATENbCTBA
Poccuiickoit @enepanuu.

4.3.2. Ilo pesympraTaM MNpPOBEACHHBIX IIPOBEPOK B CIy4yac BBIABICHUS HApYyIIEHUH IIpaB
3asiBUTENIEN OCYILIECTBIISIETCSl IMPHUBJICYEHHUE BHMHOBHBIX JIMI[ K OTBETCTBEHHOCTH B COOTBETCTBUM C
3aKkoHoaresbecTBOM Poccuniickoit denepanuu.

4.4. Tlonoxenus, xapakrepusywuye Tpe0OOBaHUA K NOPSAKY M ¢opMaM KOHTpPOJs 3a
NpeaoCcTaBIeHHEeM FOCyAapCTBEHHOM YCJIYIH, B TOM YHCJIe CO CTOPOHBI TPaKIaH, HX 00beJUHEeHHI H
OpraHu3anui

4.4.1. KoHTponap 3a MNpeAOCTaBICHMEM TIOCYJAapPCTBEHHOH YCIYyTM MOXET OCYLIECTBIIATHCA
rpaxaaHaMu, UX 0ObETMHEHUSIMHU U OPTaHU3AIUSAMU ITyTeM HalpaBiIeHUs] B MUHUCTEPCTBO:
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NPEUIOKEHUH O COBEPIICHCTBOBAHWM HOPMATHUBHBIX IIPABOBBIX aKTOB, PETJIAMEHTHPYIOLIHX
IPEeJ0CTaBIICHUE TOCYIaPCTBEHHON YCIIYTH;

COOOIICHUH O HApYIICHUH 3aKOHOJATENLCTBA, HACTOSIIErO aJIMHUHHCTPATUBHOTO pErjaMeHTa,
WHBIX HOPMATHUBHBIX MPABOBBIX aKTOB, PETJIAMEHTHPYIOIIUX MPEIOCTABICHNE TOCYAAPCTBEHHOM YCITYTH,
CBEJICHUI 0 HeJJOCTaTKaxX B pabOTe JIMII, OKa3bIBAIOIIHNX IPEJIOCTABICHHE TOCYIaPCTBEHHOU YCIYTH;

ka0 1Mo akTaM HapyIICHUs MIPaB, CBOOO/] MIIM 3aKOHHBIX HHTEPECOB 3asSBUTEIICH.

5. locyneOHblii (BHecy1eOHbIH) MOPAIOK 00:KaJI0BAHMS pellleHuil u neiicTBuii (0e3xeicTBHs)
MHUHHUCTEPCTBA, a TAKIKE €ro J0JKHOCTHBIX JIUIL

5.1. Uudopmanus 1/ 3aMHTEPECOBAHHBIX JHMII 00 UX NMpaBe HA JA0cyaeOHoe (BHecyaeOHOe)
o0:xkajioBaHMe JelicTBuii (0e31elicTBUsA) U (MJIHM) pellieHUi, NPUHATHIX (OCYLIECTBJIEHHBIX) B X0/€
NMPea0CTABJIEHUS TOCYIAPCTBEHHOM YCJIYrH (1ajee - 5ajnoda)

3asiBUTENb, NpaBa U 3aKOHHBIE HMHTEPEChl KOTOPOrO HApyLIEHbl JOKHOCTHBIMU JIMLIAMHU U
CHeIalicTaMil MHUHHUCTEPCTBA (B TOM YHCIIE B Cllydae HEHaAJIEeKallero UCIOIHEHUS MU O00sS3aHHOCTEH
IpU  TPEIOCTaBICHUU TOCYAApPCTBEHHOM YCIyru), HMEeT NpaBO Ha JocynedHoe (BHecyneOHOe)
o0XkajoBaHUE peuleHu U JedcTBUil  (Oe37eiicTBUs), MNPHUHATHIX (OCYIIECTBISIEMBIX) B  XOE
IIPEIOCTABIIEHUS TOCYJaPCTBEHHON YCIyTH.

5.2. Opranbl rocy1apcTBeHHO# BJIACTH, OPraHU3ANMHU U YIIOJTHOMOYEHHbIE HA pacCMOTpeHUe
Kan00bl JIMIA, KOTOPbIM MOKeT OBbITh HamlpaB/eHAa :Kajoda 3asBUTeJs] B J0cCyde0HOM
(BHecyaeOHOM) mopsiAKe

3asiBUTENIN MOTYT 00’Ka0BaTh pelieHus U AeicTBus (0e31eiicTBIE), IPUHATHIE (OCYIIECTBIIIEMBIE)
B XOJI€ MPEAOCTaBICHUSI TOCYIaPCTBEHHON YCIYTH.

Kamoba na pemeHuss u jAeicTBUs (Oe31eHCTBHUE) CIENUATUCTOB MHUHHUCTEPCTBA IMOAACTCS
MUHHUCTPY.

5.3. Cnoco0b1 nHpopMUpPOBaHMSA 3asiBUTeJIell 0 MOPSAIKe MOJAYH M PACCMOTPEHHS KaJI00bl, B
TOM 4YHCJIEe ¢ HCHmoJb30BaHMeM Ejgunoro mnoprasa um PerumonambHoro mnopraia MHHHCTEPCTBO
ol0ecreunBaeT:

1) nndopmupoBaHue 3asBUTENEH O MOpsAKe 00XKalOBaHUs pelIeHU u neicTBuil (6e3neicTBus)
MUHUCTEPCTBA, €ro JOJDKHOCTHBIX JIMII IIOCPEICTBOM pa3MelleHHs HH(opMalMu Ha CTeHJax
MUHUCTEPCTBa, EnHom noprane, Pernonansaom noprasne, ohuiimaibHOM caiiTe MUHUCTEPCTBA;

2) KOHCYJIbTHUPOBAHUE 3asIBUTENIEH O MOPsJIKE 00KaloOBaHUs pelIeHU U aeicTBuil (6e3aeicTBUs)
MHUHHMCTEPCTBA, €r0 JIOJDKHOCTHBIX JIMIl, B TOM YHCJE MO Tene(oHy, 3JIEeKTPOHHOH ModTe, MpH JUYHOM
npueMe.

5.4. TlepeyeHb HOPMATHBHBLIX MNPABOBBLIX AKTOB, PEryJUPYIOIIMX MOPSI0K J0CY1e0HOr0
(BHecy1e0HOr0) 00:Ka/IOBaHUSI pPellieHUuil W JelicTBUil (0e31eliCTBUSA) MUHUCTEPCTBA, a4 TaKkKe €ro
AOJKHOCTHBIX JIMIL

HocynebHoe (BHecyneOHOE) 00XKaJlOBaHHWE pelIeHUN U JedcTBHM (0e31elCTBHsI) MUHUCTEPCTRA,
€ro JI0JKHOCTHBIX JIUL] OCYLECTBIISIETCS B COOTBETCTBUH C:

@enepanbabiv 3akoHOM 0T 27 mronst 2010 roga N 210-®3 "OO6 opraHW3ayy MpeI0CTaBICHHS
rOCYJapCTBEHHBIX U MyHULIUIIATbHBIX yCIyT";

nocranoBienrneM HoBropojckoit oomactHou Jymer ot 24.10.2012 N 322-5 OJ1 "OO6 yTBepKICHHH
IIpaBun momaum © paccMOTpeHHsl >kajlo0 Ha peuieHus U JeictBus (Oe3neiicTBue) OpraHoB
rocyaapctBeHHOM Biact HoBropoackod o06macT W WX JOJKHOCTHBIX JIMI, TOCYAapCTBEHHBIX
rpaxJIaHckux ciyxammx HoBropoackoir obnactu, a Takke Ha pemieHus U JaedctBus (Oe3neicTBHe)
MHOTO(QYHKIIMOHAIBHOTO IIEHTpa MPEAOCTaBICHUSI TOCYJAapPCTBEHHBIX U MYHULUMAIbHBIX YCIYT,
pabOTHUKOB MHOTO(YHKIIMOHAJIBHOTO IEHTpa NPEAOCTABICHHUS TOCYAApPCTBEHHBIX M MYHHIIMIIATbHBIX
yeyr".

Wndopmanus, ykazaHHas B JaHHOM pa3zesie, MOAJISKUT 0053aTeIbHOMY pa3MeIleHuIo Ha EnHom
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noprajic u PernonanbHom ropTajie.
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